


[Tpunoxenune k I[locTaHOBIEHNIO

AnmuHuCcTpanuu MarHuTCKOro ropoJCcKoro moceIeHust
Nel8 or 21.03.2022r.

AIMUHHMCTPATUBHBIN perjiaMeHT NPeI0CTABJIEHUS FOCy1apCTBEHH O
(MyHUIUNAALHOH) yeayru «I/Ipunamue na yuem zpasicoan é kauecmee
HYHCOAIOWUXCA 8 HCUTIBIX NOMEU|CHUAX» HA TEPPUTOPUM MarHuTcKoro
TOPOJACKOrO0 MOceJIeHUs!

l. OO0mme NoJI0KeHUA
IIpeaMert peryiupoBanus AIMUHUCTPATHBHOIO pPerjiaMeHTa

1.1. AAMUHUCTPATUBHBIM  perjiaMeHT  MPEIOCTaBICHUS  TOCYJAPCTBEHHOM
(MyHUIUIATBHOM) yemyru «[IpuHATHE Ha ydeT TpaklaH B KA4eCTBE HYXKTAMOIIUXCS B
KUIBIX TOMEUIEHUAX» pa3padoTaH B 1ENAX IMOBBIIICHUS KadyecTBa U JOCTYIMHOCTH
NPEIOCTABIICHUS] TOCYAAPCTBEHHON (MYHHIIMITAJBLHOM) YCIyTd, ONpPEIeNsieT CTaHAapT,
CPOKM U TIOCJICJOBAaTEIBHOCTh JCUCTBHI (QAMHHHUCTPATHBHBIX MPOIEIYp) MpH
OCYIIECTBJICHUH MOJTHOMOYUM MO MPUHATHUIO HA YUYET rpakJaH B Ka4eCTBE HYKIAOLIUXCS
B OKWJBIX TMoMeleHusax. Hacrosmmii AJIMUHHUCTPATUBHBIA PETJIAMEHT PEryJaupyeT
OTHOIIICHUS, BO3HUKawImue Ha ocHoBaHuuM Kouctutynmum Poccuiickoit ®enepanuw,
Kumnmnoro konekca Poccumiickot ®denepaunn, HamoroBoro koaekca Poccuiickoit
Odeneparuu, OeaepanpHoro 3akona ot 27 utong 2010 r. Ne 210-d3 «O6 opraHuzanuu
MPEAOCTABICHUSI TOCYIaPCTBEHHBIX M MYHUIMIAIBHBIX YCIyr», 3akoHa YensOMHCKOM
obmactm ot 16.06.2005 1 Ne389-30 «O mopsake BeACHHUS OpraHaMH MECTHOI'O
camoynpasiienusi B UensOuHckoi 001acTy ydeTa rpakJjaH B KaueCTBE HYXKIAIOUIUXCS B
KUJIBIX TMOMEIICHUSIX, MPEIOCTABISIEMbIX MO JIOrOBOpaM COI[MAJbHOrO HaiiMa», 3aKkoH
Yensounckoit obaactu ot 25.08. 2005 r. Ne 400-30 "O mopsiake omnpenesIieHUsT pa3mMepa
J0X0Ja, NPUXOJAIIETOCSs Ha KaXJOro ujeHa CeMbH, M CTOMMOCTH HMYIIECTBA,
HaXOJSIIErocsi B COOCTBEHHOCTH YJIEHOB CEMbHU U MOJJICKAIIETO HAIOTO00JI0XKEHUIO, U
MpU3HAHUS TpaXJIaH MAIOMMYIIMMH B IEISX MPEAOCTABICHUS MM IO JOTOBOpaM
COIMAJILHOT'O HaliMa KUJIbIX TOMENIEHUH MyHUIIUITAIBHOTO XKUJTUIIHOTO PoHma".

Kpyr 3asBuredeii

1.2. 3agBUTEISIMA Ha TMOJYYCHHE TOCYIAPCTBCHHOW (MYHHIIMITAILHOM) YCIYTd
ABJISIIOTCS  (DU3MYECKUE JMla — MaJOUMyIIMEe U Jpyrue KaTeropuu rpaxiat,
onpeneneHHble (peaepanbHbIM 3aKOHOM, YKa3oM [Ipesuaenta Poccuiickoit @enepanuumiim
3akoHOM cyObekTa Poccuiickoir denepannu, HyXAAarOUMECs B KUIbIX MOMEIICHHUSIX
(manee — 3asBUTEIb).

1.3. NuTepecsl  3asBUTENEH, yKa3aHHBIX B myHKTe 1.2 Hacrosmiero
AJIMHUHUCTPAaTUBHOTO  pErJIaMEHTa, MOTYT MPEACTaBlIATH  JIMIA,  O0Jajaronume
COOTBETCTBYIOIIUMHU TIOJTHOMOYHSMH (J1ajiee — MPEICTAaBUTENb).

TpeGoBanus k nopsiaAKy MH(GOPMHUPOBAHUS O NMPeIOCTABICHUN
rocy1apcTBeHHON (MyHHIIUNIAILHOM) YCIyTH

1.4. UupopmupoBanue O  MOPAJIKE  MPEIOCTABICHHUS  TOCYJIAapCTBEHHOM



(MyHHIIATIATBHOM) YCIYTH OCYIIECTBISIETCS:

1) HEMOCPEeNCTBEHHO TMPH JIMYHOM TMpUEME 3asBUTEIS B AJIMUHHUCTPALHUIO
MarHuTCKOro TOpOJCKOrO ToceleHus (nasiee - YIOJHOMOYCHHBIM OpraH) WM
MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIUIATbHBIX
yenyr (najgee — MHOTo(YHKIIMOHATBHBIHA [ICHT);

2) 1o TtenedoHy B YIOJTHOMOUYECHHOM OpraHe WM MHOTO(YHKIIHOHATHEHOM
uentpe: (8-351-54- 3-59-01);

3) NHCBMEHHO, B TOM YHCJIC TOCPEACTBOM JJICKTPOHHON MOYTHI, (DaKCHMHIIBHOM
cs3u (@dm_magn@mail.ru);

4) mocpeICTBOM pa3MeIICHUS B OTKPBITOM U JOCTYIHOHW popme nHpopMaIuu:

B (pemepanbHOM rocyaapCTBEHHON WH(pOpPMaIMOHHON cucTteme «EauHbBIN mopran
TOCYJIaPCTBCHHBIX M MYHUIUNAIBHBIX yeiuyr (pyskmmii)» (https://www.gosuslugi.ru/)
(manee — EIT'Y);

Ha ounmanpHOM caiite YronromouenHoro oprana (https://magnitka-adm.ru/)

5) mocpencTBoM pasMmemieHUs HHPoOpMAUM Ha HWHOOPMANMOHHBIX CTEHIAaX
VY10THOMOUYEHHOT0 OpraHa Wil MHOTO(YHKIIMOHAJIBHOTO IIEHTPA.

1.5. MudopmupoBaHue OCyIIECTBISETCS MO BOIIPOCcaM, KaCaroIUMCS:

cnocoO0OB  moAaud  3asBJICHMST O  NPEAOCTABICHUU  TOCYIapCTBEHHOMU
(MyHUITUTIATEHOM) YCITYTH;

agpecoB  YMOJIHOMOYEHHOIO OpraHa W MHOTOQYHKIMOHAJIbHBIX LIEHTPOB,
oOpalieHie B  KOTOpble HEOOXOAUMO Il  NPEJOCTaBICHHUS TOCYAapCTBEHHOU
(MyHUITUTIIATEHOM) YCITYTH;

crpaBo4YHOU uHpopMaluu 0 padbote YMOITHOMOYEHHOTO OPraHa;

JIOKYMEHTOB, HEOOXOAUMBIX st peAOCTaBICHUS rocyJ1IapCTBEHHOM
(MyHUIIUIIAJIGHOM) ~ YCIIYITM M YCIyr, KOTOpbIC SIBJIIIOTCS HEOOXOJAMMBIMU H
00s13aTeIbHBIMU JIJIS TIPEJIOCTABJICHHS TOCYAapCTBEHHOW (MYyHHUIIUTIATBHON) YCIIYTH;

TIOPSIKA ¥ CPOKOB MPEIOCTABJICHHSI TOCYAapCTBEHHON (MYHHIIUIIATBLHOM) YCIYTH,

MOpsiiIKa TOJYYEHUsS CBEICHUM O XOJ€ pPACCMOTPEHHUSl  3asBJICHUSA O
NPEIOCTABIICHUN TOCYJapCTBEHHOW (MYHUIIMIAIBLHOW) YCIYyTH W O pe3ylibraTax
MpEeAOCTaBICHUS MYHUIIUTIATbHON YCIIYTH;

0 BONPOCAM TNIPEAOCTABICHUSI YCIYT, KOTOPbIE SIBISIOTCS HEOOXOJUMBIMU H
00s13aTeIbHBIMU JIJIS1 TIPEJIOCTABJICHHS TOCYAapCTBEHHOW (MYyHUIIUTIATBHON) YCIIYTH;

nopsiika jaocyaeOHoro (BHecyaeOHOro) oO»kajaoBaHHS AcHCTBUU (Oe31elCTBHS)
JOJDKHOCTHBIX ~ JIMI, W NPUHUMAEMbIX HWMH PEIIEHUH NpH  NPEJOCTaBICHHUU
rOCyJIapCTBCHHOH (MYHUITUIAIBHOMN) YCITYTH.

[lonyuyenne wuHpOpMaIMKM 1O BONPOCAM TMPEAOCTABICHUS TOCYAapCTBEHHOU
(MyHUIIUTIAIGHOM)  YCIYTH ¥ YCIyr, KOTOpBIe SIBJIISAIOTCS HEOOXOJAMMBIMU H
00s3aTeIbHBIMU JJI TPEAOCTABJICHUS TOCYAapCTBEHHOW (MYHUIIMITAILHOW) YCIYTH
OCYIIIECTBIISIETCA O€CIIaTHO.

1.6. Ilpm ycTHOM oOparmieHnn 3asBUTEIS (JIMIHO WK 1O TEeISPOHY) TOJDKHOCTHOES
JUIO0  YTOJIHOMOYEHHOTO OpraHa, paOOTHUK MHOTO(QYHKIIMOHAIBHOTO ILIEHTpA,
OCYIIECTBIISAIONINA KOHCYJIBTUPOBAHKE, MOAPOOHO M B BEXKIUBOU (KOppPEeKTHOU) (opme
uHpopMUpyeT 0OpaTUBIINXCS IO HHTEPECYIOIIUM BOIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAYMHATBCA C HMHPOpMAIUU O
HAaUMEHOBAaHUU OpraHa, B KOTOPHIA MO3BOHWI 3asiBUTENb, (haMIIMKM, UMEHH, OTYECTBA
(mociemHee — TPHW HATWMYHMH) M JIOJDKHOCTH CIICIMAIKMCTA, MPUHSABIIETO Teiie(OHHBIH
3BOHOK.



Ecnu nomxHOCTHOE MU0 YTOJTHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSITENbHO
JaTh OTBET, TEJIC(POHHBIM 3BOHOK JOJIKCH OBITH MepeaapecoBaH (MepeBe/icH) Ha APYroe
JOJKHOCTHOE JIMIO0 WM K€ 0OpaTUBLIEMYCS JIUILY JOJIKEH ObITh COOOIIEH Tene(OHHBIM
HOMEp, 110 KOTOPOMY MOXHO Oy/€T MOIYyYUTh HEOOXOUMYIO HH(POPMALUIO.

Ecau moaroroBka otrBeTa TpeOyeT MPOJOJKUTEIIBHOTO BPEMEHHU, OH MpeiJiaraeT
3asBUTEINIO OIMH U3 CIEAYIONIMX BAPUAHTOB JAJIbHENUIINX ACHCTBAN !

U3JIOKUTh OOpallleHue B MNUCBMEHHOW (opme; Ha3HAUUTHh JPYroe Bpems s
KOHCYJIbTAIlAM.

JlolbKHOCTHOE  JUII0  YTIOJTHOMOYEHHOTO OpraHa HE BIIPAaBE OCYIIECTBIATH
nHQOpMUpPOBAHHE, BBIXOSIIEE 3a pPaMKH CTAHJAPTHBIX MPOLEAYpP U  YCIOBUI
MPEIOCTABIICHUS TOCYAAPCTBEHHONW (MYHHUIIMITAILHOW) YCIYTH, W BIIHSIOIICE MPSIMO WITH
KOCBEHHO Ha MPUHUMAEMOE PEIICHHUE.

[TpomomkuTensHOCTh MHPOPMUPOBAHUS O TeNePOHY HE MOJDKHA TpeBbimaTs 10
MUHYT.

NudopMupoBanme ocyiiecTBISIETCS B COOTBETCTBUU € rpad)KOM MpHreMa Ipak/iaH.

1.7. Ilo nucbMeHHOMY OOpalieHUIO JOJKHOCTHOE JIUIO YTOJTHOMOYEHHOTO
OpraHa, OTBETCTBCHHBIH 3a TPEIOCTABIICHUE TOCYAAPCTBEHHOW (MYHHUIIUIATBLHOMN)
yCIIYrd, TOAPOOHO B NHUCBMEHHON (GopMe pa3bsICHSIET TPAKIAHUHY CBEIACHUS 110
BOIIpOCcaM, yKa3aHHbIM B MyHKTe 1.5. HacTosimero AJIMUHUCTPATUBHOTO pErjiaMeHTa B
nopsizike, ycraHoBieHHoM denepanpHbiM 3akoHOM oT 2 Mas 2006 1. No 59-03
«O mopsiake paccMOTpeHUsi oOpamieHui rpaxkiaaH Poccuiickoit ®eneparuu» (manee —
denepanbHbiii 3aKoH Ne 59-D3).

1.8. Ha EIII'Y pa3Mematotrcsi cBeneHus, MpeaycMoTpeHHble [lomokernem o
dbenepanpHOl rocynapcTBeHHOM wuHpopManuoHHON cucteme «denepanbHblii peecTp
TOCYJIapCTBCHHBIX M MYHHUIMIAIBHBIX  yciuyr  (QyHKIui)»,  yTBEpP)KICHHBIM
noctaroBienrneM [IpaBurensctBa Poccuiickoii @eaepamuu ot 24 oxtsiops 2011 roga
Ne 861.

Hoctyn kK uHPOpMAIIMU O CPOKax U MOPSIKE MPEIOCTaBICHUS TOCYJIapCTBEHHOM
(MyHUITUIIAIGHOM) YCIIYTH OCYIIECTBISETCS O€3 BBIMOJHCHUS 3asSBUTEIEM KaKHX-JINOO
TpeOOBaHU, B TOM 4HUCie 0€3 MCIOJIb30BaHUS MPOTPAaMMHOI0 OOECIEeUYeHHUs, YCTaHOBKa
KOTOPOr0 Ha TEXHUYECKHE CPEJICTBA 3asiBUTENs TpeOyeT 3aKII0YEHUs JMIEH3UOHHOIO
WIM UWHOTO COIVIAIIEHWsT C MpaBooOJiajiaTelieM MpOrpaMMHOIO  OOecIeueHus,
MpeayCcMaTPUBAIOIIETO B3UMAaHUE IJIAThl, PETUCTPALINIO WU aBTOPU3ALIUIO 3asBUTEIIS WU
MPEAOCTABICHUE UM MEPCOHANIbHBIX JaHHBIX.

1.9. Ha odunuanbHOM caiiTe YTOJIHOMOYEHHOIO OpraHa, Ha CTEHJIaX B MeCTax
NPEIOCTABIICHUS TOCYIApCTBEHHON (MYHUIIMIIAIBHON) YCIYIH H  YCIYT, KOTOPBIC
ABJISIIOTCS HEOOXOJUMBIMU M 00S13aTE€NIbHBIMU JUIsl MPEJOCTaBICHUS MYHULUMAIbHOMN
YCIYTd, U B MHOTO(QYHKIHMOHAJIBHOM IIEHTPE pa3MeIIaeTcsl CIeaylolas CIpaBOYHAas
uHpopManus:

O MeCTe HaxOXAeHus MW Trpaduke padOTbl YIOJIHOMOYEHHOTO OpraHa M HX
CTPYKTYpPHBIX MOAPA3JACICHUN, OTBETCTBEHHBIX 3a MPEIOCTABICHHUE TOCYAApCTBEHHOU
(MyHUITUTIATEHOW) YCITYTH, a TAK)Ke MHOTO(YHKITHOHATBHBIX IIEHTPOB;

CIIpaBOYHbIEC TeJIEPOHBI CTPYKTYPHBIX MOAPA3ACICHUN YIOTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE IOCYIAPCTBEHHOW (MYHUIIUIIAIBHON) YCIYTH, B TOM
qrciie HoMep TeledoHa-aBTonH(popMaropa (Ipu HAJIHYWH);

ajpec OQUIIMAIBHOTO calTa, a TaKXKe OJJICKTPOHHOW modThl W (W) (GopmeI
oOpaTHOH CBsI3U YTIOJTHOMOYEHHOTO Oprana B cetu «MHTepHeT».

1.10. B 3amax oxmmaHus ~ YIOJHOMOYEHHOTO  OpraHa  pa3MeniarTcs



HOpPMAaTUBHbIE  TPABOBbIE  aKThl, PETYJIUPYIOIIUE  MOPANOK  MPETOCTaBICHUS
rOCyJIapCTBCHHOH (MYHHIIMITAJBHOW) YCIyTH, B TOM 4HCIE AJIMUHHCTPATUBHBIHN
pEeryiaMeHT, KOTOphle 10 TPEOOBAHUIO 3asABUTENSl MPEIOCTABISIOTCA €My s
03HAKOMJICHHUSI.

1.11. Pazmemienre uHGOpMALUU O TOPSAKE MPEJOCTaBICHUS TOCYAAPCTBEHHOMN
(MyHUIIUIIAIGHOM)  yCIIyrHm  Ha  WH(QOPMAIMOHHBIX ~ CTEHJAAX B  IOMCIICHHH
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa OCYIIECTBISAECTCS B COOTBETCTBUU C COTJIALICHUEM,
3aKJIIOUYECHHBIM MEXAY MHOTO(YHKIIMOHAIBHBIM IIEHTPOM U YTOJHOMOYEHHBIM OpPraHOM
C ydyeTroM TpeOOBaHUN K WH(OOPMUPOBAHUIO, YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM
pErIaMEHTOM.

1.12. Wudopmaruss o0 XOJe PpacCMOTPEHUS 3asBICHUS O TIPEIOCTABICHUU
rOCyJIapcTBeHHOH (MYHHIIMTIAJIBHON) YCAYTM M O pe3yjbraTaXx MPeIOCTaBICHHS
rOCyJapCTBCHHON (MYHUIIMIIAJIBHON) YCIyTH MOKET OBITh IMOJNy4deHa 3asBHUTeNeM (ero
npejacTaBuTeNieM) B JimdHOM KabuHere Ha EINY, a Takke B COOTBETCTBYIOIICM
CTPYKTYpPHOM TMOJpa3AeieHUU YTOJTHOMOYEHHOTO OpraHa mnpu oOpalleHUH 3asiBUTEIIS
JUYHO, 1O TeJae(OHy MOCPEICTBOM IJIEKTPOHHOU MOYTHI.

1. Cranpapt npexocTaBjieHus TOCYIapCTBEHHO# (MyHUIIUTIAILHOM)
ycayru

HaumeHoBaHue rocy1apcTBeHHON (MyHHIIHNAIBLHOM) YCJIYTH

2.1. TocynapctBenHas (MyHUIMNaIbHas) ycayra «[IpuHATHE Ha y4eT TpakIaH B
Ka4yeCTBE, HYKJAIOIINXCS B )KWIBIX IOMEIIEHUSIX.

HanmeHnoBaHue OpraHa rocyJapcTBeHHOH BJIACTH, OPraHA MECTHOIO
caMoynpaBJieHusi (OPraHUu3aIuu), NPeA0CTABJSIIOIIEr0 rocy1apCcTBEHHYIO
(MYHHIIUTIAJLHYIO) YCJIYTY

2.2.  T'ocymapcTBeHHas (MyHUITUTIAJTbHAS) yciyra MPEIOCTaBISACTCS
YTOTHOMOYEHHBIM OpPraHoM (Aomunucmpayus Maznumcrko2o 20po0CcKo20 noceietust).

2.3. Ilpm npemocraBIeHUW TOCYAAPCTBEHHOW  (MYHUIIMIAIBHON)  yCIyTH
Y OJTHOMOYEHHBIN OpraH B3auMOJICUCTBYET C:

2.3.1. ®enepanbHON HAJIOTOBOM CIIY)KOOW B YaCTH TOJYYCHHS CBEICHUN W3
EnnHOro rocyaapcTBEHHOrO peecTpa 3amuceid akTOB TPaXJAHCKOrO COCTOSHHUS O
POXKJICHUH, O 3aKJIIOUCHHHM Opaka; MmojaydeHus! cBejeHud u3 EnuHOro rocynapcTBEHHOTO
peecTpa HOPUAMYECKUX JIMI, B Ciydyae TOJaud 3asBICHUS MPEIACTABUTEIIEM
(FOpUIMYECKUM JIUIIOM); TTOJIyYCeHHUs CBEJCHUH M3 EIXMHOTO rocynapcTBEHHOTO peecTpa
WHJVMBUAYaJbHBIX MpEANpUHUMATEEH, B cllydae MOJayu 3asiBICHUS MPEACTABUTEIEM
(MHIUBUAYATBHBIM TIPEIITPHHUMATEIICM).

2.3.2. MunuctepctBoM BHYTpeHHuUX nen Poccuiickoit ®enmeparmuu B dactu
MOJYy4YEeHUs CBEACHUM, MOATBEPXKAAIOMNX JEUCTBUTEIBLHOCTh Iacnopra Poccuiickoi
denepalvii; CBEJCHH, TOATBEPKAAIOIMINX MECTO KUTEIHCTBA; CBEJICHUI OpeaOuIuTaluu
(MpU3HAHUU TTOCTPATABIINAM) JIUIA, PEPECCHPOBAHHOTO 10 MOJUTHYCCKUM MOTHBAM WIIH
CBelleHHsIM O (hakTe CMEepTHU HEOOOCHOBAHHO PEMPECCUPOBAHHOIO M BIOCIEACTBUU
PEadUINTUPOBAHHOTO.

2.3.3. Ileacuonneim Donaom Poccmiickoii ®enepanmyi B YacTH IIPOBEPKH



COOTBETCTBUS (haMMIbHO-UMEHHOU rpynnbl, Aatel poxaenus, CHUIIC, cBenenuii o
CTPaxOBOM CTa)kK€ 3aCTPaxOBAHHOTO JIMIlA, CBeIeHUW 00 uWHBaIUAHOCTU H3 EnuHOM
rocyJ1apCTBEHHOU MH(GOPMAIIMOHHON CUCTEMBI COLUATIBHOT'O 00ECTICUeHHUS.

2.3.4. denepanbHOW CIIy)KOBI TOCYZApCTBEHHOW pETHUCTpalMH, KaaacTpa U
KapTorpaguyu B YacTU MOJy4YeHHs CBeAeHUM u3 EauHOro rocymaapcTBEHHOro peectpa
HEJIBUKHMOCTH Ha UMEIOITHecs] 00bEKThl HEABMKUMOCTH.

2.3.5. OpranaMu MECTHOTO CaMOYTPABJICHHUS B YaCTH TOJYYCHHUS CBEIACHHHA O
MPU3HAHUM KUJIOTO TTOMEIIEHUSI HEMPUTOJIHBIM JJIs MPOKUBAHUSI M1 MHOTOKBAapTUPHOIO
JIOMa aBapUHUHBIM U MOJICKAIIUM CHOCY WM PEKOHCTPYKIIHU.».

2.4. Tlpm npemocTaBIeHUU TOCYAAPCTBEHHOW  (MYHUIIMIAIBHOW)  YCIyTH
Yon1HOMOUYEHHOMY OpraHy 3ampeliaercss TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS
JNEUCTBUM, B TOM YHCJIE COTIAaCOBAHUM, HEOOXOIUMBIX IS TTOIYyYEHHUS TOCYIapCTBEHHOM
(MYHHILIMITAJILHON) YCIYIH M CBS3aHHBIX C OOpalllcHHEM B MHBIE TOCYIapCTBEHHBIC
OpraHbl U OpPraHMU3aIMH, 32 HUCKJIIOUYCHUEM ITOJYYEHHSI YCIYT, BKIIOYEHHBIX B MEPECUYCHD
YCIyT, KOTOpBIE SBISIOTCS HEOOXOAWMBIMH M 00s3aTEIbHBIMU JJIA IPEAOCTABICHUS
rOCyJIapCTBCHHOHN (MYHHIIMITAILHOM) YCIYTH.

Onucanue pe3yabrara NnpeaoCcTaBjIeHUs roCy1apCTBEHHOM
(MyHUIIUTIAJILHOM) YCIYyTH

2.5. PesynbpTaToM TmpenocTaBieHUS TOCYIapCTBEHHON (MYHHIIMITAILHOW) YCIyTH
SBJISICTCS .

2.5.1. Pemienue o MpeIoCTaBIICHUN rOCYAapCTBEHHON (MYHHIIUIIATBHON) YCITYTHIIO
dbopme, cornacuo [Ipunoxenuto Ne 1 k HacTosiieMy AIMUHUCTPATUBHOMY PETIIAMEHTY.

25.2. Pemenme 00 oTkaze B MNPEAOCTaBICHHH  TOCYAapCTBEHHOMN
(MyHUIIMIIAIBHOW) ycayrd 1o ¢opme, coryacHo [lpmiokennto Ne 5 k Hacrosmiemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.5.3. YBenomieHue 00 ydeTe rpakaaH, HyKIAIOIIUXCS B KUJIBIX TOMEIICHUSX, IO
dopwme, cornacHo [Ipunoxxennro Ne 2 k HacTosmEeMy AJIMIUHUCTPATUBHOMY PETIAMEHTY.

2.5.4. YBenomieHHE O CHSITHU C ydeTa TpaxaaH, HYXKIAIOMUXCS B JKHAIIBIX
nomemennsix 1o Gopme, cormacao Ilpunmokenmto Ne 3 K HacToAmEMY
AJIMUHHACTPaTUBHOMY PETJIAMEHTY.

Cpok nmpexocTaBJeHHUs TOCYAAPCTBEHHOW (MYHHIMNIATBbHO) YCJIYTH, B TOM
Yyucjie ¢ y4eToM Heo0X0AMMOCTH O0pallleHUsl B OPraHu3aluy, y4acTBYIOIINE B
MpeIoCTABIEHUH IOCyJaAPCTBEHHOI (MYHHIIUNIAJIBHOM) YCIYI'H, CPOK
NMPHOCTAHOBJIEHHUSI TPEIOCTABJIEHHUS IOCYyIaAPCTBEHHOI (MyHUIIMTIAJIBLHOM) YCJIYTH,
CPOK BbIIa4M (HATIPaBJIEHNsI) TOKYMEHTOB, SIBJSIIOIIAXCS Pe3yJIbTATOM
NMpeIoCcTaBIEHHUsI TOCYAAPCTBEHHOH (MYHHIMNAIBHOI) yCJIyru

2.6. YIIOTHOMOYGHHBIN opraH B Te4deHHWe 25 paboumx AHEH CO JHS perucTparuu
3asBICHHUSI W JIOKYMEHTOB, HEOOXOMUMBIX I TPEIOCTABICHHUS TOCYIapCTBEHHOMN
(MyHUIIUTIAIGHOW) yCIyrd B YIOJHOMOYCHHOM OpraHe, HalpaBisieT 3asBUTEIIO
CIIOCOOOM YKa3aHHOM B 3asiBIICHHHM OJIMH W3 PE3YNbTAaTOB, yKa3aHHBIX B IMyHKTE 2.5
AJIMUHUCTPATUBHOTO PETIaMEHTA.



HopmaTuBHBIE IPaBOBbIE AKTHI, peryJMpyliIue nNpeaocTaBjIeHue
rocy1apcTBeHHOI (MyHHIIUNIAIbHOI) YCIyrH

2.7. llepeuyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHPYIONIUX MPEIOCTABICHUEC
rOCYJapCTBEHHOH (MYHUIIUTIAILHOW) YCIIYTH:

Koncrurynus Poccuiickont @enepanuuy;
Kunumnaeii Kogekce Poccuniickoit ®enepanuu
@denepanpubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTPEHHS
obpamenuii rpaxkaan Poccuiickoit deneparum»
Odenepanpabnii 3ak0oH oT 06.10.2003 1. Ne 131-®3 «OO06 00mMX HpHHIUIIAX
OpraHu3aly MECTHOTrO caMoyrpasieHus B Poccuiickon @enepanumn»
O6mactHoit 3axkoH oT 16 wmrors 2005 roma Ne389-30 «O mopsake BeacHHs
OpraHoOM U MECTHOTO caMmoympaBiieHUs: B YensiOMHCKON 001acTu ydeTa Irpak/iaH B
KaueCTBE HYXKAAIOMUXCA B JKWIBIX IOMEIICHUSIX, MPEIOCTABISIEMBIX IO
JIOTOBOpaM  COIIMAJIBLHOIO HaiimMa» , W O Tepuoje, MNPEAlIeCTBYIOIIEM
MPEIOCTABICHUIO TAKOTO YKUJIOTO TTOMEIICHUS TPpakKJIaHWHY, B TCUCHUH KOTOPOTO
VUUTBIBAIOTCS  JACHUCTBUS M TPaXKIAHCKO-TIPABOBBIC CIEIKH C  JKUJIBIMH
MTOMEIIECHUSIMHU Y.
YcraB MaraHuTCKOro ropoiCKOro noceneHus

HcuepnpiBaomuii nepevyeHb J0KYMEHTOB U CBeJeHNI, He00X0AUMBbIX BCOOTBETCTBHU
C HOPMATHBHBIMH MPABOBBIMHU AKTAMH /1JI51 PEI0CTABIEHUATOCY1APCTBEHHOI
(MyHUIIITIAJIBHOM) YCJIYTH M YCJIYT, KOTOpPbIE SIBJISIIOTCS HEOOX0TUMbIMH H
00s13aTeJIbHBIMHY /ISl IPEIOCTABJIEHUSA ITOCY1aPCTBEHHOM
(MyHHIIUNIAJIBLHOM) YCJIYTH, TIOMJIEKAINX MPEICTABIEHUI0 3asiBUTEIEM, CIIOCOOBINX
NOJIy4YeHNs 3asiBUTEJIeM, B TOM YHCJI€e B JIEKTPOHHOH opme, MOPSAA0OK UX
npeacTaBJIeHUs

2.8. Ilnsg moyiydeHUs TOCyIapcTBEHHOW (MYHHIIMTIATBHON) YCIYTH 3asiBUTEIb
MPEJICTABIISACT:

2.8.1. 3asBicHHE O MPEIOCTABICHUU TOCYIAPCTBCHHON (MYHHIIMTIATBHOMN) yCITyTH
mo ¢opme, cormacao Ilpunmoxkennmo Ne 6 Kk HacrosmemMy AJIMUHUCTPATUBHOMY
pErIaMEeHTy.

B cnyuae nanpasienus 3asBieHusi nocpeactsom EINTY dopmupoBanue 3asBieHus
OCYIIECTBJISIETCSl TOCPEJCTBOM 3alojiHEHUs] WHTepakTuBHOM ¢opmbl Ha EII'Y 06e3
HEO0OXOMMOCTH JOMOJHUTEIHHOM M0/1auu 3asiBJICHUS B KaKON-1100 UHOU popMme.

B 3asBneHun Takke yKa3bIBaeTCsl OJUH U3 CIEAYIOUIUX CIIOCOOOB HampaBiICHUS
pe3ybTaTa MPeA0CTaBICHUS TOCYIapCTBEHHON (MYHHUIIUTIATBHOMN) YCITYTH:

B (hopMe DJIEKTPOHHOTO JOKYMEHTa B TUUHOM kKabuHete Ha EIII'Y; nonmomHutenbHO

Ha OyMa)XHOM HOCHUTEJIE€ B BUJIE PAcCeUYaTaHHOTO 3K3eMIUIsIpa
ANEKTPOHHOTO JOKYMEHTa B Y TOJIHOMOYEHHOM OPraHe, MHOTO(DYHKIIMOHATILHOM LIEHTPE.

2.8.2. JIOKyMEHT, yIOCTOBEPSIONINIA THIYHOCTD 3asIBUTEINS, IPEICTABUTEINS.

B cnydae nanpasnenus 3asieHus nocpeactsoM EIII'Y cBeneHust M3 NJOKyMEHTA,
YAOCTOBEPSIIOIIET0  JUYHOCTh  3asABUTENS, HOpeAcTaBuTeNss  (GOPMUPYIOTCA  IpHU
MOATBEP)KJACHUM  Y4eTHOM 3amuckd B  EjguHoW  cucTteme  uASGHTHUDUKALMU U
ayTeHTU(UKAIUU U3 COCTAaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOM YYETHOHM 3alucu U



MOTYT OBITh TMPOBEPEHBI IMyTEM HAMpaBICHUS 3ampoca C HUCIOJIb30BAHUEM CHCTEMBI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMMOJECHCTBUSA. B ciydae, ecnu 3asBIcHHE
MOJAETCsl  NPEACTABUTENIEM, TO  JIONOJHUTEIBHO  IPEJOCTaBISETCS  JOKYMEHT,
MOATBEPKAAIOIIUNA TOTHOMOYHUS MPEICTABUTENS JeUCTBOBATH OT UMEHU 3asiBUTEIIS.

B cimywae ecnmu QOKYMEHT, MOATBEPIKAAOIIAN IMOJTHOMOYHUS 3aABUTEINSI BBLIAHO
IOpUJIMYECKUM JIMIIOM — JIOJKEH OBbITh MOANUCAH YCWICHHOW KBalu(UKalMOHHOMN
AJEKTPOHHOMN NOANKUCHIO YIIOJTHOMOYEHHOTO JIUIA, BBIABIIETO JIOKYMEHT.

B cimywae ecnmu QOKYMEHT, MOATBEPIKAAOIIAN IMOJTHOMOYHUS 3aABUTENSI BBIIAHO
WHJVMBUAYAIbHBIM TIpeANpUHUMATENIEM — JOJDKEH OBITh MOJNUCAH  yCUICHHOU
KBaTU(UKAIMOHHOMN 3JIEKTPOHHOUN MOJMUCHI0 HHIUBUIYATBLHOTO MPEAITPUHUMATEIIS.

B caydae ecnu HOKYMEHT, MOJITBEPKIAIONIMN TMOJTHOMOYUS 3asiBUTENSL BBIIAHO
HOTapUyCOM — JOJKEH OBbITh MOJNHUCAH YCUJIEHHOW KBaTH(UKAIMOHHOW 3JIEKTPOHHOM
MOAIKCHI0O HOTAapUyCa, B HHBIX CIIy4asX — MOANUCAHHBIA MPOCTOM SJICKTPOHHOU
MOJIIUCHIO.

2.8.3. JIokyMeHTBI, IMOATBEPKIAIOIINE POJCTBCHHBIC OTHOIICHHS W OTHOIICHHS
CBOWCTBA C WIEHAMHM CEMBbU. CBUAETEIBCTBO O POXKICHUHU, CBUICTEIBCTBO O CMEPTH,
CBUJIETENILCTBO O Opake, KOMUU JOKYMEHTOB YAOCTOBEPSIOIINX JIMYHOCTh YJIECHOB CEMBH,
nocturmux 14 nerHero Bo3pacTra, CIpaBKa O 3aKJIOYEHUU Opaka, CBUIAETEIBCTBO O
pacTop:keHUu Opaka, CBHUJIETEIbCTBA O TOCYAApPCTBEHHOW pErucTpaludd aKTOB
TPAXKJIAHCKOTO COCTOSIHUSA, BbIJJAHHBIE KOMIIETEHTHBIMU OpraHaMyd HMHOCTPAHHOTO
rocyJlapcTBa U MX HOTApUAIbHO YJIOCTOBEPEHHBIA MEPEBOJI HA PYCCKUH S3BIK - MPU UX
HaJW4YUM, CBUJIETEIbCTBA OO YCHIHOBJIEHUHU, BBIJJAHHBICE OPraHaMu 3alUCU aKTOB
IrPaXJaHCKOTO COCTOSIHUSL WM KOHCYJIbCKUMH yupexaeHusmu Pocculickon ®@enepanuu -
MpU UX HAJUYUHU, KOMUS BCTYNHMBIIETO B 3aKOHHYIO CHUJIYy PEUIEHHS COOTBETCTBYIOIIETO
Cylla O NpPHU3HAHUM TPAXKJIAaHWMHA YJICHOM CEMbU 3asBUTENSI - MPU HAIUYUHU TaKOIo
pCIIIeHUs), CBHICTEIBCTBA O IMepeMeHe (paMIIINU, IMEHH, OTYeCTBa (IIPH UX HAJTUYHH).

2.8.4 IlpaBoycTaHaBIMBAIONINE JOKYMEHTHl HAa 3aHUMAEMOE€ JKUJIOE TIOMEIICHUE,
IpaBoO Ha KoTopoe He 3apeructpupoBaHo B EI'PH: nmorosop Haiima; moroBop Kymiu -
MPOJKH; JOTOBOP JTAPCHHMSI; JIOTOBOP MEHBI; IOTOBOP PEHTHI (ITOKU3HECHHOTOCOICPKAHHMSI
C WXXJIWBEHHUEM); CBHUJICTEIHCTBO O NPaBe Ha HACJICJACTBO 1O 3aKOHY; CBUACTEILCTBO O
IIPaBE Ha HACJIEACTBO M0 3aBCIIAHUIO; PELICHUE CY/1a;

2.8.5 Jlng TpaxmaH, CTpajarOMUX HEKOTOPHIMH (QOopMaMH XPOHUYECKUX
3a00JIeBaHUI WM MMEIOIMIMX TPABO Ha JIOMOJHUTEIHHYIO TUIOMIAJb B COOTBETCTBHH C
dbenepalbHBIM  3aKOHOJIATEIBCTBOM.  CIIpaBKa  BpaueOHOM  KOMHUCCHUH,  CIIpaBKa
MEJUITMHCKOTO YYPEeXACHUS, CIpaBKa, BbIIAaHHAs (enepaqbHbIM TOCYIapPCTBEHHBIM
YUPEXKICHUEM MEIUKO-COIUATBHOM IKCIIEPTU3HI; 3aKIIFOUCHNE BpauyeOHONH KOMUCCHUH.

2.8.6.  YmocroepeHus u Ipyrue JIOKYMEHTHI, MOATBEPKAAIOIIHE
MPUHAIICKHOCTh K KAaTETOPHUH JIUI], OMpeaeleHHbIX (eepalbHBIMU 3aKOHAMH, YKa3aMu
IIpesunenta Poccuiickoit denepannu uian 3akoHaMu cyObekTa Poccuiickoit deaepaiiuy,
MMEIOIIKX TPAaBO HA MPEAOCTABICHNUE KUJIOTO TIOMEIICHUS, TOKYMEHT, TTOITBEPKAAFOIITUH
MpU3HAHNE TPAKIAHUHA MAJTOUMYIITUM.

2.8.7. JIOKyMEHT O TpaxmaHaX, 3apeTUCTPUPOBAHHBIX IO MECTY J>KHUTEIhCTBA
3asIBUTEISI.

2.8.8. JIoKyMEHT W3 YYPEKIEHHUS, OCYIIECTBISIONIETO KaJaCTPOBYIO OIICHKY H
TEXHUYECKYI0 WHBEHTApPU3AIMIO, HA 3asABUTENSI W YICHOB CEMbH O HAIMYUU TIPaB Ha
O0OBEKTHI HEIBMKHUMOCTH.

2.8.9. Pemenue cyna 06 ycraHoOBiIeHUU (aKTa MPOKUBAHUS B JKAJIOM ITOMEIIEHUN



IJISL TN, HE MMEIOIIUX PETUCTPAIIHIO TI0 MECTY JKUTEIbCTBA.
2.9. JlokyMeHT, yAOCTOBepsfomMid  mpaBa  (MMOJHOMOYMS)  MPEICTABUTEIS
(bu3NYECKOTOo TUIA, €CIH C 3asABICHUEM 00paIaeTCsl MPEACTABUTENb 3asBUTEIIS.
2.10.3asBneHus W TpWiaraeMble JOKYMEHTHI, yKa3aHHble B myHKTe 2.9 - 2.18
HACTOSIEr0  AJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, HampaBisitorcs  (MOAaroTcs) B
YTOTHOMOYEHHBI OpraH B 3JEKTPOHHOU (opMe myTeM 3amojHEeHHUs (OopMBbI 3ampoca
yepes TnaHbI KaduHeT Ha EIINY.

HcuepnbiBaonuii nepevyeHb J0KYMEHTOB U CBeJleHH i, He0OXOAUMBIX B
COOTBETCTBUM C HOPMATHBHBIMHU NMPABOBLIMHU AKTAMH JIJIsI IPEIOCTABIEHUSA
rocy1apcTBeHHOH (MyHHIIHNIAJLHOM) YCJIYIH, KOTOPbIe HAXOAATCS B PACIIOPSIKEHUH
rocyJ1apCTBEHHbIX OPraHOB, OPTAHOB MECTHOI'0 CAMOYIIPABJIEHUSI M HHBIX OPTraHoOB,
YYACTBYIOIIUX B NMPeI0CTABIEHUHN IOCYIaAPCTBEHHBIX MM MYHUITUNATbHBIX yCJIYT

2.11. TlepeuyeHb MOKYMEHTOB W CBEICHUH, HEOOXOAMMBIX B COOTBETCTBHUHU C
HOPMATUBHBIMM  MPAaBOBBIMM  aKTaMU JUIsl  MPEJOCTaBIEHUS  TOCYJIapCTBEHHOM
(MyHUITUTIAIBHOW) YCIYTH, KOTOpPBIE HAXOIATCA B PACIOPSHKCHHH TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIPABJICHUSI M HMHBIX OPraHOB, Y4YacTBYIOUIUX B
MPEAOCTaBICHUU TOCYIaPCTBEHHBIX WM MYHUIIMIATBHBIX YCIYT B Cllyyae OOpalleHus:

cBelleHHsT U3 EAMHOro rocyaapCcTBEHHOrO peecTpa 3amuceil akTOB I'PakIaHCKOIO
COCTOSIHUSL O POXIEHUHU, O 3aKJIIOYEHUM Opaka; MpoBEpKa COOTBETCTBUSA (HhaMHIIBLHO-
MMEHHOM Ipynmbl, AaThl poxaenus, noina u CHWIC;

CBEJICHMsI, MOATBEPXAAIOLIME  JCHUCTBUTENBHOCTh  MACIOpTa  rpaxJAaHUHA
Poccuiickoit @enepanuu;

CBEJICHMS, TOATBEPXKIAIOIIUE MECTO IKUTEIbCTBA, CBeIeHHS U3 EnuHoro
roCyJJapCTBEHHOTO peecTpa HEABUKUMOCTU 00 0OBEKTaX HEJIBUKUMOCTH;

CBeJIeHHs] 00 UHBAJIUIHOCTHY;

CBEJICHUSI O peaOWIuTalMKU JIUIA, PEIPECCUPOBAHHOIO IO MOJUTUYECKUM
MOTHBAM;

CBEJICHUA O MPHU3HAHUU KWJIOTO MOMENIECHHS HETPUTOJAHBIM IS IPOKUBAHUS U
MHOTOKBapTUPHOI'O JOMa aBapUMHBIM U MOJICKAIIUM CHOCY W PEKOHCTPYKIINH;

CBEJICHUA O CTPAXOBOM CTa)K€ 3aCTPAXOBAHHOIO JINIA; CBEICHUSIMU U3 JI0TOBOpA
COLMAJIBHOTO HaiiMa KWJIOrO OMEIICHUS;

CBEJICHUA, MOATBEPKIAOIIME HAIUYUE JEHUCTBYIOIIETO  YAOCTOBEPECHUS
MHOT'OJETHON CEMBH,

cBeeHus u3 EQMHOro rocyjapCTBEHHOTO peecTpa IpUINIYECKUX JINLI;

cBeleHUd U3 EIMHOTO rocyaapCTBEHHOTO  peecTpa  WHIWBUIYaTbHBIX
MpEINPUHUMATEIEH.

2.12. Tlpm mpenocTaBICHHH TOCYAAPCTBEHHOW (MYHUIIMNAIBHOH)  yCIyTH
3amnpeiaercs: TpeboBaTh OT 3asBUTEISL:

1. npeacTaBiaeHUs JAOKYMEHTOB M WMH(OpPMAIIMU WM OCYUIECTBICHUS JEHCTBUH,
MPECTABJICHUE WIM OCYIIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMHU
MPABOBBIMU  AKTAMH, PETYIHPYIOIIMMH OTHOLICHHS, BO3HUKAKOIIME B CBI3H C
MPEI0CTABIICHUEM rOCYIapCTBEHHOM (MYHHUIIMITAILHOM) YCITYTH;

2. TIpEICTABIICHUS JTOKYMEHTOB W WH(OpMAaIuu, KOTOPhIE B COOTBETCTBUU C
HOPMAaTHBHBIMH MPaBOBBIMH akTaMu Poccuiickoit @enepanun u (Maecnumckoe 2opoockoe
noceieHue), MYHUIUIAIbHBIME TIPABOBBIMHU aKTaMu (Aomunucmpayus Maecnumckozo



20p00CKO20 NOCeleHUsl) HAXOIATCA B PACIOPSDKCHUH OPraHoOB, MPEIOCTABIISIOMINX
rOCyJIapCTBeHHYIO0 (MYHUIIUIAIBHYIO) YCIYyTY, TOCYAapCTBEHHBIX OPraHoOB, OpPraHOB
MECTHOT'O CaMOYyIpaBJieHus W (WIM) TOJIBEJOMCTBCHHBIX T'OCYJapCTBEHHBIM OpraHaMm |
opraHaM MECTHOTO CaMOYTPAaBIICHUS OpTaHW3allMi, YJ9aCTBYIOIIMX B TPEIOCTABICHHUH
MYHHUITUTATHHBIX YCIIYT, 32 UCKIIOYECHUEM JOKYMEHTOB, YKa3aHHBIX B 9acTH 6 cTaThu 7
®enepanpHoro 3akoHa oT 27 wiongs 2010 roma Ne 210-®3 «O06 opranuzamnuu
MPEIOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHHUIIMNAIBHBIX ycayr» (mamee — demepalbHbII
3akoH Ne 210- @3);

3. TpenacTaBieHUs JIOKYMEHTOB H  HMH(pOpMAIUH, OTCYyTCTBHE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIWCh MPU TMEPBOHAYAIHLHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJHMMBIX JUIS MPEIOCTABJICHUS TOCYAApCTBEHHOW (MYHHUITUTIAIBHOW)
yCIyrd, JU00 B TIPEJOCTABICHUH TOCYJIAPCTBCHHON (MYHHIIMIIAIBHOW) YCIyTH, 3a
UCKITFOUECHUEM CIIEAYIONMUX CITyJacB:

W3MCHEHHE TpeOOBAaHWU  HOPMATHBHBIX  MPABOBBIX  aKTOB,  KAaCArOIIMXCS
MPEIOCTABIICHUS TOCYJAPCTBCHHON (MYHHUIIUIIAIILHON) YCIYTH, TOCE NEPBOHAYAILHOM
MIOJIAYH 3asIBJICHHS O MPEIOCTABICHUH TOCYAapCTBEHHON (MYyHHUIIUTIATBHON) YCITYTH;

HAJIMYWe OMMUOOK B  3asABJICHUM O TMPEJOCTABICHUH TOCYAapCTBEHHOMN
(MyHUIIUIIAIHOW)  YCIYrM W JOKYMEHTax, TOJAHHBIX  3asgBUTEIEM  IOCIIe
MEPBOHAYATHLHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTaBICHUS
TOCYJIapCTBCHHOHN (MYHUIIMITAILHOW) yCIyTH, MO0 B MPEAOCTABICHHH TOCYIapCTBEHHON
(MyHUIIUIIAIBHOM) YCIYIM W HE BKJIFOYCHHBIX B TIPEJCTABJICHHBIM paHEEe KOMILUICKT
JTOKYMEHTOB;

UCTEYCHUE CpPOKa JEHCTBHS JTOKYMEHTOB WM HW3MEHEHUE WH(GOPMAIUU TIOCIe
MEPBOHAYATHLHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTaBICHUS
rOCYJIapCTBCHHOHN (MYHUIIMITAILHOM) YCIyTH, MO0 B MPEAOCTABICHHH TOCYIapCTBEHHON
(MyHUITUTIATEHO) YCITYTH;

BBISIBJICHHE JOKYMEHTAIBHO TOJTBEPXKICHHOrO (akTta (MPU3HAKOB) OMIUOOYHOTO
WIH IPOTHBOIIPABHOTO JecTBHS (0e31eHCTBUS) JOHKHOCTHOTO JIMIA Y ITOJIHOMOYEHHOTO
opraHa, ciyxaiero, pa0oTHUKAa MHOTO(YHKIMOHAJIBHOIO ILIEHTpa, pabOTHUKA
opraHu3aiuy, npeaycMoTpeHHor yacteio 1.1 craten 16 deaepanpHoro 3akona Ne 210-
@3, npu TNEepBOHAYAITHLHOM OTKa3e B TPHEME JOKYMEHTOB, HEOOXOMUMBIX JIJIs
NPEIOCTABIICHUS TOCYAApCTBEHHOW (MYHHIIMTIAIBHON) YCIIYTH, JINOO B TPEAOCTABICHHUH
TOCYJIapCTBCHHON (MYHHIIMITAJILHOM) YCIYTH, O YeM B NMHChMEHHOM BHUJE 3a IMOJMIHUCHIO
PYKOBOIUTENS YTOJIHOMOYEHHOTO OpraHa, pPYKOBOJIWUTENS MHOTO()YHKIIMOHATHEHOTO
[EHTpa TpPH TMEpPBOHAYAILHOM OTKa3e B MpHUEMe JAOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABIICHUS TOCYIapCTBEHHOW (MYHHIIMITAIBHOW) YCIYTH, JHOO PYKOBOIUTEIIS
opraHu3aIyy, npeaycMoTpeHHor dacteio 1.1 craten 16 denepanpHoro 3akona Ne 210-
@3, yBemoMIIsIeTCS 3asBUTENh, a TaKXKE NPHUHOCATCS W3BUHCHHS 3a JIOCTaBIICHHBIE
HEeya100CTBa.

HcuepnbiBaonuii nepevyeHb OCHOBAHUI /1JIS1 0TKAa3a B IpHeMe IOKYMEHTOB,
HeOOXO0AMMBIX JIJIsl IPe0CTABIEHHUSI TOCYIAaPCTBEHHO (MyHUIIMNAJIBLHOM) YyCJIYTH

2.13. OcHOBaHMSIMU JUIsi OTKa3a B TMPUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEOOXOIMMBIX JIII TPEJOCTaBICHUS TOCYIAapCTBCHHOH (MYHHIIMTIAIBHON) YCIIYTH,
ABJISIFOTCS .

1) 3ampoc 0 TpPeIOCTaBICHUH YCIYTH TOJaH B OpPraH T'OCYJapCTBCHHOH BIIACTH,
OpraH MECTHOI'O CaMOYMNPABJIEHUS WM OPraHU3alMIO, B TOJHOMOYHS KOTOPBIX HEBXOJIUT



MpEe0CTaBICHUE YCIYTH;

2) HEMOJHOE 3alojHeHHE o0s3aTeNbHBIX Iojed B ¢dopMe 3ampoca o
MPEIOCTABIICHUH YCIYTH (HEOCTOBEPHOE, HEIIPABUIIBHOE);

3) npeacTaBIeHNE HEITOJTHOTO KOMIUIEKTa JJOKYMEHTOB;

4) mpejacTaBlicHHBIC JOKYMEHTHI yTpaTHJIA CHJIYy Ha MOMEHT OOpalicHHs 3a
ycIyroit  (JIOKyMEHT, yIOCTOBEPSIIONIMA  JIMYHOCTH; JOKYMEHT, YyIOCTOBEPSIOIHIA
MOJITHOMOYHUS MPENCTaBUTENs 3asBUTENsS, B ciaydae oOpalleHus 3a MpeoCTaBICHUEM
YCIYTH YKa3aHHBIM JIUIIOM);

5) mpejcraBiaeHHBIE JOKYMEHTHI COJCPXKAT MOMYUCTKU W HCIPABJICHUS TEKCTa, HE
3aBEPEHHBIE B MMOPAJIKE, YCTAHOBIEHHOM 3aKOHOJATENIbCTBOM Poccuiickoit denepanny;

6) mogava 3asBICHUS O MPEAOCTABICHHH YCIIYTH H IOKYMEHTOB, HCOOXOAMMBIX JIJIS
MPEAOCTAaBICHUS YCIAYTH, B OJJIEKTPOHHOU (opMe ¢ HapylIEeHUEM YCTaHOBJIECHHBIX
TpeOOBaHUM;

7) TpeACTaBICHHBIC B 3JICKTPOHHOM (pOopMe JOKYMEHTBI COACPKAT MOBPEKICHUS,
HaJu4Yue KOTOPBHIX HE MO3BOJSET B MOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIUIO U
CBEJICHMS, COJIeprKaIMecs B JOKYMEHTAaX JJIsl IPEI0CTABICHUS YCIYTH;

8) 3as4BJICHUC I1IOJaHO JTHUIIOM, HC HMCIOIIIMM MMOJTHOMOYHM npeacTaBIATb HHTCPCChI
3as1BUTCIIA.

HcuepnpiBaoniuii nepevyeHb OCHOBAHUM IS IPHOCTAHOBJIEHUSA UJIM 0TKA3a B
NpeaoCcTaABIEHUH IOCy1apPCTBEHHO (MYHUIMNIAIbHOM) YCJIYTH

2.14. OcHoBaHWU{ I TPUOCTAHOBJIICHHS] TPEAOCTABICHUS TOCYIapCTBEHHOMN
(MyHUIIMIIAIGHOM) ~ YCIIyTM ~ 3aKOHOJATENIbcTBOM  Poccuiickoii ~ @Denmeparnvm He
MPEyCMOTPEHO.

2.15. OcHoBaHmsi i OTKa3a B  MPEAOCTABICHWH  TOCYIAapCTBEHHOM
(MyHUIMTIAILHOM) YCITYTH:

1) nmokymeHTHl (CBeICHMs), TIPEJACTABICHHBIC 3asBUTENIEM, IMPOTHBOPEYAT
IOKyMeHTaM  (CBEICHHSIM),  TIOJYyYeHHBIM B  paMKaX  MEXKBEIOMCTBEHHOTO
B3aMOJICUCTBHA,

2) MPEJCTABICHHBIMH JOKYMEHTaMHU M CBEICHHMSMH HE IOATBEPXKIACTCSA IPABO
rpakJIaHMHA COCTOSThH HAa YUETe B KAUECTBE HY X IAIOIIMUXCS B JKUIIBIX IOMEILICHUSIX;

3) HE HCTEK CpPOK COBEPIICHUS JEHCTBUM, MPEAYyCMOTPEHHBIX CTaThedl 53
KunuiHoro kojiekca, KOTOpble MPUBENH K YXYAIICHUIO KUJIUIIHBIX YCIOBUM.

2.16. B cnydae oOpamenus mo moj yciayre «BHeceHne m3MeHEHUW B CBEACHUS O
rpak/laHaX, HY>KJAIOIMKUXCS B MPEAOCTABICHUU JKUJIOTO MOMEIICHUS» OCHOBAHUSIMU ISl
OTKa3a B MIPEAOCTABICHUU MO YCIYTH SIBISIOTCA

1) nmokymeHTHl (CBeICHWs), TIPEJACTABICHHBIC 3asBUTEIEM, IMPOTHBOPEYAT
AOKyMeHTaM  (CBeICHHSIM),  TIOJYyYeHHBIM B  paMKaX  MEXKBEIOMCTBEHHOTO
B3aUMOJICUCTBHUA,

2) TpeNCTaBJICHbl  JIOKYMEHTBI,  KOTOpPble  HE  TOJATBEPXKIAIOT  IPaBO
COOTBETCTBYIOIIUX TPAXKJIaH COCTOATh HA Yy4YETE€ B KAue€CTBE HYXKIAIOLIUXCA B KUIBIX
MOMEIIECHUSIX.

2.17. B cmywae oOpamienusi mo moj yciayre «lIpemocraBnenue uHpOpManuu o
JIBUKEHUH B OUYEepPE/IU TPAXKJIaH, HYKJAAIOUIUXCS B MIPEAOCTABICHUH KUIIOTO TOMEILEHUS»
OCHOBAHUSAMM JIJIsl OTKa3a B MPEJOCTABICHUY MOl YCIYTH SIBJISIOTCS :

JTOKYMEHTHI (CBEICHHS), TIPEJCTABIICHHBIC 3asSBUTEIIEM, IPOTHBOPEYAT TIOKYMEHTAM



(cBeIeHUsAM), TTOTYICHHBIM B paMKaX MEKBEJIOMCTBEHHOTO B3aUMO/ICHCTBUSI.

2.18. B cmywae oOpamenus mo mox ycayre «CHSATHE ¢ ydeTa TpakIaH,
HY)KJTAIOIUXCSI B TIPEIOCTABICHUN XWJIOTO TOMEIIECHUS» OCHOBAHMSIMHU I OTKa3a B
MPEIOCTABICHUY TIO]T YCIIYTH SIBIISTFOTCS .

JTOKYMEHTHI (CBEICHHS), TIPEICTABICHHBIC 3asBUTEIIEM, TPOTUBOPEYAT TOKYMCHTAM
(cBeIeHUAM), ITOTYICHHBIM B paMKaX MEKBEJIOMCTBEHHOTO B3aUMOICHCTBUSI.

IlepedeHnb ycayr, KOTOpbie SIBJASIIOTCS HEOOXOIHUMBIMH H 00513aTeJIbHbIMHIJIsI
MpeIoCTaBIEHHUsI TOCYIaAPCTBEeHHOH (MYHHIIUIIAJBHOM) YCJIYTH, B TOM YHCJIE
CBeJleHHS 0 IOKyMeHTe (IOKyMeHTaX), BbllaBaeMoM (BbIIaBaeMbIX)
OpraHu3anMsAMH, YIYACTBYIOIIMMH B MPEI0CTABJIEHNHU TOCYAapCTBEHHOIM
(MyHHUIIUTIAJILHOM) YCIyTH

2.19. Vcuyru, HeoOXoguMble W 00s3aTeNbHBIC IS IIPEAOCTABICHUS
roCyAapCTBEHHON (MYHHMIIUIAIBHON) YCIYTH, OTCYTCTBYIOT.

IHopsinok, pa3mep U OCHOBAHUS B3UMAHUS FOCYIaPCTBEHHON MOUUIMHbBIWIH
HHOH OILIATHI, B3MMaeMoOil 3a NpeI0CcTaBJIeHHUe TOCY1apCTBEHHOM
(MyHUIIUTIAJIBHOM) YCJIYTH

2.20.  TlIpemocraBneHue (rocymapcTBEeHHON) MYHUIUAATbHOM yCIIYTH
OCYIIIECTBIISIETCA O€CIIIaTHO.

Iopsinok, pa3Mep U OCHOBAHUS B3UMAHMS ILUIATHI 32 IPeJOCTABIEHUE
yCJIYT, KOTOpPbIe SIBJAKTCH He00XOMUMBbIMHU U 00513aTeJIbHBIMHM JIJISI
NpeIoCTaBIEHHUsI TOCYIAPCTBEHHOH (MyYHHIIMNAIBLHOM) YCJIYTH, BKJIIOYAS
HH(oOpPMaLHIO 0 METOAUKE pacyeTa pa3Mepa TAKOM IJIAThI

2.21. VYcnyru, HeoOXoauMble H®  OOs3aTeabHBIE  JUIS  IPEAOCTABICHUS
roCyJIapCTBEHHOMN (MYHHMIIUIAIBHON) YCIYTH, OTCYTCTBYIOT.

MakcuMaJIbHBII CPOK OKMIAHMS B OYepean NMPHU Mmoaaye 3anpoca o
NMpeIoCcTaABJIEHUH rOCyIapCTBeHHOH (MYHHIMNAIBHOI) YCJIYTd ¥ IPH MOJIYYeHHH
pe3yJibTaTa MpeaoCTaBIEHHUs TOCYI1apCcTBeHHON (MYHHIHIAIBLHOM) yCIyTH

2.22. MakcuMmanbHBIA CPOK OXHJAHUS B OYEpeAW TMpU TojJade 3ampoca o
NPEIOCTABIICHUU TOCYAapCTBEHHOW (MYHHIIMITAILHOW) YCIAYrd M TPH  MOJTYYCHUH
pe3yabTaTa  MPEIOCTABIICHUS  TOCYJApPCTBEHHOW  (MYHHIIMITAIbHOW)  YCIYIH B
VY10THOMOUYEHHOM OpTaHe WM MHOTO(YHKIMOHAIBLHOM IIEHTPE COCTaBisieT He Ooiiee 15
MUHYT.

Cpok u MmopsAI0K perucTpanuy 3anpoca 3assBUTeJs O MPeI0CTABJICHUHI
rocyaapcTBeHHOH (MyHHIIUNIAJBHOM) YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOH (popme

2.23. Cpok peructpanuyd 3asBICHUS O TPEIOCTABICHUN TOCYIapCTBEHHOMN
(MyHUITUIIAIGHOM) YCIYTd TMOJJICKAT PETUCTPAllid B YTOJHOMOYECHHOM OpraHe B
TedeHne 1 paboyero JHS CO THS MOTYyYCHUS 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
NPEI0CTABIICHUS TOCYIapPCTBEHHOHN (MYHUIIMITAILHOM) YCITYTH.



B ciyyae Hanuuus ocHOBaHUM Il OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX
JUTSL TIPEIOCTABIICHUS TOCYIAPCTBCHHON (MYHUIMIIAILHOM) YCIIYTH, YKa3aHHBIX B IYHKTE
2.14 mactosimero AJIMUHUCTPATHBHOTO pETJIAMEHTa, YTOJTHOMOYCHHBIM OpraH He
MO3/IHEE CIEAYIONIErO 3a JHEM IMOCTYIUICHUS 3asiBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX
JUIS  TIPEIOCTABIICHUSI TOCYIApCTBCHHON (MYHUIIMIAILHON) yciyrw, pabodero JHs,
HampaBJisieT 3asBUTEN0 JIMOO €ro Mpe/CTaBUTEN0 pelleHHe 00 OTKa3e B MpueMe
JOKYMEHTOB, HEOOXOIMMBIX I TPEJOCTaBICHHUS TOCYAapCTBCHHO (MYHHIIMITAIBHOM)
ycinyru 1o Qopme, npuBeneHHod B [lpunoxennun Ne 4k  HacTosieMy
AJIMUHHACTPATUBHOMY PETJIAMEHTY.

TpeGoBaHus Kk moMeIeHUIM, B KOTOPBIX NPEI0CTABJNAETCH IrOCYAaPCTBEHHAS
(MyHUIUnAJbHAs) ycJayra

2.24.  MecTono0XKeHHAE aJMUHUCTPATUBHBIX 3/1aHUH, B KOTOPBIX
OCYIIECTBIISIETCSl IPUEM 3asBJICHUN U JOKYMEHTOB, HEOOXOJUMBIX NJisi MPEAOCTABICHUS
rOCyJapCTBCHHOH  (MYHUIIMIAIBHOM)  yCIyTH, a TaKXke BblJaua pPe3yJbTaToOB
MPEIOCTABIICHUS] TOCYAapCTBEHHONW (MYHUITUIAIBLHOW) YCIYTH, JOJDKHO OOECIeYHMBaTh
yA00CTBO I TPakJaH C TOYKH 3PEHHS MEMIeXOAHOM JOCTYMHOCTH OT OCTaHOBOK
0O0I11IeCTBEHHOTO TPAHCIIOPTA.

B ciydae, ecim mMeeTcss BO3MOXKHOCTh OPraHU3allid CTOSHKH (MTapKOBKH) BO3JIC
3maHus (CTPOSHUs), B KOTOPOM Pa3MEIEHO MOMEIICHHE MPHeMa M BBIIaud JOKYMEHTOB,
OpPraHM30BBIBACTCS CTOsSHKA (TIApKOBKA) JUISl JIMYHOTO aBTOMOOHMJILHOT'O TPAaHCIIOPTA
3asBHUTENICH. 3a MOJIb30BaHKUE CTOSHKOM (TAPKOBKOI) ¢ 3asBUTEJICH IJIaTa HE B3UMACTCS.

JIisi mapKOBKM CHENUANbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIHMIOB HA CTOSTHKE
(mapkoBke) Bbigensercs He Menee 10% wmect (HO He MeHee OIHOrO MecCTa) IS
OecruiaTHOM MapKOBKU TPAHCHMOPTHBIX CPEACTB, yIpaBiisieMblx uHBauaamu |, |l rpymm, a
taxke nHBannaamu |l rpynmnel B nopsigke, ycranoinenHom [IpaButensctBoMPoccuiickoit
denepanyn, U TPAHCIOPTHBIX CPEJCTB, MEPEBO3SAMNIMX TAKUX WHBAIUIOB W (HIH) JETCH-
WHBAJINUJIOB.

B unensax obecrneyeHusi OECHpenaTCTBEHHOrO JOCTyMHa 3asBUTEICH, B TOM YHCIE
MepEeBUTAIOIINXCS HA MHBAJUIHBIX KOJIICKAX, BXOJ B 3JJaHUE U MOMEUIEHHUS, B KOTOPHIX
MIPEIOCTABIIACTCS TOCYapCTBeHHAs (MYHUIIMIIATIBHAS) yCIyra, 000pyIyOTCs MaHAyCaMH,
MOPYYHSMH, TAaKTHIBHBIMU (KOHTPACTHBIMHU) MPEIYIPEKIAIOMUMHI HIEMEHTaMH, WHBIMH
CHEUUAbHBIMUA TIPUCIIOCOOJICHUSIMU, TO3BOJSIOMIMMU O0ECIIEUUTh OeCHpensITCTBEHHbIM
JIOCTYII U MEPEIBUKECHUE UHBAIUIOB, B COOTBETCTBUH C 3aKOHOAATEIBbCTBOM Poccuiickoit
denepaluu 0 COLMAIBHON 3aIUTE UHBAIHUIOB.

LlenTpanbHbIi BXOJ B 3/1aHUE Y TOJTHOMOUYEHHOI'O OpraHa JoJI)KeH ObIThOOOpy0BaH
WH(POPMAITMOHHOH TaOJIMIKOH (BBIBECKOH), ColleprKaIieii HHOOPMAIIHIO:

HaVMEHOBAHUE;

MECTOHAXO0XICHUE U IOPUANUYECKUN aIpec;peKumM padoThI;

rpaduk npuema,

HOMEpa Tesne(OHOB /JIs CIPABOK.

[TomemneHusi, B KOTOPBIX MPEIOCTABISAETCS TOCYNapCTBeHHAs (MyHHIIMTIATHHAS)
yCciyra, JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-3MHUACMHUOJIOTMYECKUM TIpaBujiIaM U
HOpPMAaTUBAM.

[TomemnieHusi, B KOTOPBIX MPEIOCTABISETCS TOCYNapCTBeHHAs (MyHHIIUTIATHHAS)
yCIIyra, OCHAIAIOTCS:

MIPOTUBOIOKAPHON CUCTEMOM U CPEICTBAMU MOKAPOTYIIECHUS;



CUCTEMOM OMOBENICHUSI O BOBHUKHOBEHHUH YPE3BBIUANMHON CUTYaIINH,

CpeACTBaMU OKa3aHUsI MEPBOI MEIUIIMHCKON TOMOIIIH;

TyaJeTHBIMU KOMHATaMU JIJI IOCETUTEIIEH.

3an oxumanust 3asBUTENEH 00OpynyeTcs CTYJbSIMHU, CKaMbSIMHU, KOJIUYECTBO
KOTOPBIX ONPEACIISIETCS UCXO01sl U3 (PAaKTUUECKO HArpy3KU U BO3MOXKHOCTEH JIs UX
pa3MelnieHusl B HOMENICHUH, a TaK:Ke NHPOPMAITMOHHBIMHU CTEHIAMHU.

TekcTbl MaTepuanoB, pa3MEUIEHHBIX HAa MH(POPMAIMOHHOM CTEHJE, MedaTaroTcs
yAOOHBIM JjIsl yTeHus mwpudToM, 0€3 UCHpPaBICHUH, C BBIACICHUEM HauOOJee BaKHBIX
MECT MOJY>KUPHBIM HIPUDTOM.

MecTa I 3aloTHeHUs 3asBICHUN 000PYAYIOTCS CTYJIbSIMH, CTOJIAaMHU (CTOMKaMM),
OJIaHKaMHU 3as1BJICHUMN, TUCbMEHHBIMU MTPUHAJICKHOCTSIMHU.

Mecta npuema 3asiBuTenel oO0OpynyroTcss HWHPOPMALMOHHBIMU TaOIMYKAMU
(BBIBECKaMH) C YKa3aHHEM:

HOMEpa KaOMHeTa U HAMMEHOBAHUSI OT/IENa,

dbamwind, WMEHH U oTdecTBa (MOCEeNHEE — TPH HAJIWYWHU), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB,;

rpadguka npuema 3asiBUTEICH.

PaGoyee MecTo KakJ0ro OTBETCTBEHHOIO JHUIA 32 MPUEM JAOKYMEHTOB, JOJAKHO
ObITh O0OPYJIOBAHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K
HEOOXOJUMBIM  MH(OPMALMOHHBIM ~ 0a3aM  JIaHHBIX, I[I€YATAIOUIUM  YCTPOHUCTBOM
(IpUHTEPOM) U KOTIUPYIOIIUM YCTPOHUCTBOM.

Jlutio, OTBETCTBEHHOE 3a MpPUEM JIOKYMEHTOB, JOJDKHO WMMETh HACTOJbHYIO
TaOJIMYKy C yKa3aHweM (aMWIHH, UMEHH, oTdecTBa (IOCICIHEE - NpPU HAIWIUHU) U
JOJIXKHOCTH.

[lpr mpenocTaBieHUH TOCYIAPCTBEHHON (MyHUIIMIAIBHOM) YCIYTH WHBAJIHMJIAM
o0ecreynBaroTCs:

BO3MOXKHOCTh O€CIPEISITCTBCHHOT'O JIOCTYIA K 00BEKTY (3MaHUIO, TIOMEIICHHIO), B
KOTOPOM IPEIOCTABIICTCS TOCYIapCTBCHHAS (MyHHIIUIIAIbHAS) YCIIYTa,;

BO3MOKHOCTh CaMOCTOSITEJIbHOIO TEPEABMKEHHUSI [0 TEPPUTOPUHU, HA KOTOPOM
PaCIIONIOKEHbl 3J]aHUSI W TOMEIIEHUSl, B KOTOPBIX MPEAOCTaBISETCA TOCydapCTBEHHAs
(MyHUIIUTIAJIbHAS) YCITyTa, a TAaKXKEe BXOJa B TAKHE OOBEKTHI M BHIXOJIa U3 HUX, MIOCAIKHU B
TPAHCIIOPTHOE CPEJICTBO M BBICAJIKM M3 HEro, B TOM YHUCJE C KCIOJb30BAaHHE Kpecia-
KOJISICKH,

CONPOBOKJEHUE WHBAIHIOB, UMEIOUIUX CTOMKUE pacCTpPOMCTBA (PYHKIIUU 3PEHUS U
CaMOCTOSITEJILHOTO MEePE/IBUKEHUS;

HaJIeKallee  pa3MelleHue  oOOpyloBaHMsT M HocuTenedl  uHbopmaluu,
HEOOXOIUMBIX ISl oOecriedeHus: OeCIpensiTCTBEHHOTO JOCTyNa WHBAIWAOB 3/IaHUSIM U
MOMEIIEHHUSAM, B KOTOPBIX MPEIOCTABISICTCS TOCyIapcTBeHHAs (MYHHIIMITAIbHAS) YCIIyTa,
U K TOCYyIapCTBCHHOW (MYHHIMTIAIBHOW) YCIAyre ¢ Yy4eTOM OTpaHWYCHUH UX
KU3ZHEACATEIbHOCTH;

nyOnupoBaHWe HEOOXOAMMOMW I HMHBAJUIOB 3BYKOBOW M 3pUTEIBHOU
nHpoOpMalMM, a TaKXKe HaIAINMWCEeH, 3HAKOB W MHOM TEKCTOBOM M TpadHUuecKOu
MH(pOpMaIMK 3HaKaMU, BBITIOJTHEHHBIMU peIbe(HO-TOUEUHBIM mipudTOoM bpaiins;

JOMYCK CypJOTIEPEBOUMKA U TU(DIIOCYPIOTIEPEBOIUNKA,;

JOMYCK COOAKU-IIPOBOJIHMKA MPHU HAJIUYUU JIOKYMEHTA, MOJTBEPKIAIOIIET0 €e
crenuaabHoe  oOydeHHWe, Ha O0BEKTHl  (3IaHUWs, TOMENICHHS), B  KOTOPBIX
NIPEIOCTABIISIOTCS TOCYIapCTBeHHAS (MYHUIIMITAIbHAS) YCIIYTH;

OKa3aHWE WHBAJIUAAM IOMOIIM B MPEOOJICHIH 0aphepOB, MEMIAOIINX MOTYICHHIO



HMH TOCYAAPCTBCHHBLIX W MYHHUIUIIAJIIBHBIX YCIIYI' HapaBHC C APYIHMH JIMIAMU.

Iloxa3aTenn JAOCTYITHOCTH U KaYeCTBa FO(ZyIIapCTBeHHOﬁ (MyHI/IHHHaHLHOﬁ)yCJIyFI/I

2.25. OCHOBHBIMH MOKAa3aTeIISIMH JTOCTYITHOCTH MPEIOCTABICHUS
rOCYJapCTBEHHOH (MYHUIIUIIAILHOW) YCITYTH SIBIISIFOTCS

HaJu4yue TIOJIHOW U TIOHATHOW HHQOpMAIMU O TMOpPSAIKE, CpoKax U XOJie
MPEIOCTABIICHUS TOCYIApPCTBEHHON (MYHHIMIIATBHON) YCIYrd B WH(POPMAIMOHHO -
TEJICKOMMYHHUKAITMOHHBIX CETSAX OOIIEro Moyib30BaHus (B TOM YHCIIEC B CETH
«HTEepHET»), CpeICTBAX MACCOBOW MH(pOpMAITUH;

BO3MOXXHOCTh  TOJIYYCHHUS 3asBUTEIIEM YBEJOMJICHHW O TMPEIOCTaBICHUN
rOCyIapCTBeHHOH (MYHUIIMIIAIIBHOMN) yCiryTrH ¢ momonibio ETITY,;

BO3MOXHOCTh TIOJTy4eHHUSI MHGOPMAIMH O XOJIe MPEA0CTABICHHS TOCYAapCTBEHHON
(MyHUIIUIIAIBHOM) YCJIIyTHM, B TOM UYHCJIE€ C HCIOJIb30BaHHEM HH()OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.26. OCHOBHBIMU TOKa3aTEISIMU KadyecTBa MPEIOCTABICHUS TOCYIapCTBEHHOMN
(MyHUITUTIIAIHOM) YCITYTH SBJISIOTCS:

CBOECBPEMEHHOCTD MPEOCTABICHHUS TOCYIapCTBEHHOW (MYHHUIIMITAILHOM) YCIYTH B
COOTBETCTBHHM CO CTaHAAPTOM €€ TMPEAOCTaBICHHUS, YCTAHOBJICHHBIM HACTOSIINM
AMUHUCTPATUBHBIM PETIIAMEHTOM;

MUHAMAJIFHO  BO3MOXXHOE  KOJIMYECTBO  B3aWMOJEHCTBUN  TpakIaHWHA C
JOJKHOCTHBIMU ~ JIUI[AMH, YYAaCTBYIOIIMMH B TPEJAOCTABICHUU TOCYJapCTBEHHOMN
(MyHUITUTIATEHOM) YCITYTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJI0O Ha JACHCTBHS (O€37CHCTBHE) COTPYIHUKOB U MX
HEKOPPEKTHOE (HEBHUMATEIIEHOE) OTHOIICHHE K 3asBUTEIISIM;

OTCYTCTBHE HAPYIICHWH YCTAHOBICHHBIX CPOKOB B TMPOIECCE TMPEIOCTABICHUS
rOCyJIapCTBCHHOHN (MYHUITUIIAIBHOMN) YCIIYTH;

OTCYTCTBHEC 3asBJICHUH 00 OClapuBaHUM peIICHUH, aeicTBuil (Oe3melicTBUA)
YTOJTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIMII, TPHHUMAEMbIX (COBEPIIICHHBIX) MPH
MPEIOCTABIICHUHN TOCYAapCTBEHHON (MYHUIIUTIAIIBHOM) YCIYTH, IO UTOTaM PaCcCMOTPCHHSI
KOTOPBIX BBIHECEHBI pEIICHHUS 00 YIOBJICTBOPCHUM (YaCTHYHOM YIOBJICTBOPECHUH)
TpeOOBaHUM 3asBUTEIICH.

HNuble TpeOOBaHUA, B TOM YHCJIe YYUTHIBAKOIIME 0COOEHHOCTH MPEA0CTABJICHHUS
rocyaapcTBeHHOH (MyHHIIHNIAJIBbHOI) YCJIYTH B MHOTO()YHKIIHOHAJBHBIX IEHTPAX,
0CO0OEHHOCTH MPeT0CTABIEHHS IroCyIapCTBeHHOH (MyHHIIUTIAIBHOM) YCJIYTH M0
IKCTEPPUTOPHUAIBLHOMY NPUHIMILY H 0COOEHHOCTH IPeA0CTABICHUS
rocya1apcTBeHHON (MyHHIIUNIAJLHOI) YCJIYTH B YJIEKTPOHHOI dopme

2.27. TlpenmocraBieHWE TrOCYJapCTBEHHOW  (MYHHIMITAJBHOW)  yCIAyrd  TIO
AKCTEPPUTOPUATBHOMY MPUHIIUIY OCYHIECTBIAETCS B YacTU OOECIEUEeHUSI BO3SMOXHOCTH
nojgaun 3aasieHuil nocpeactsom EINNY u momydenust pesynbTaTta rocyJapCTBEHHOU
(MyHUITUTIAIEHOW) YCIIYTH B MHOTO() YHKITHOHAIBHOM IICHTPE.

2.28. 3asBuTenssM 00eCIeUnBaeTCS BO3MOXKHOCTH TPEJICTABICHUS 3asABICHUS H
MpUIaraéMbiX JOKYMEHTOB B (pOpME JIEKTPOHHBIX IOKYMEHTOB nocpencteom EINTY.

B stoM cnmywae 3asBUTENh WM €ro MpeAcTaBUTENb aBTopusyercsa Ha EIII'Y
MOCPEACTBOM MOATBEPKIACHHON ydeTHOW 3ammcu B ECHA, 3amonHseT 3asBICHUE O
NPEIOCTABIICHUN TOCYIapCTBCHHOH (MYHHIIMIIAIBHOW) YCIYTH C HCIOJIh30BAHHEM



MHTEPAKTUBHON (DOPMBI B AJIEKTPOHHOM BHJIE.

3aroTHeHHOE 3asBJICHUE O MPEJOCTABICHUHM TOCYJIApPCTBEHHOMN (MYHUITUIATBLHOM )
YCIIYTU OTIIPABIIAETCS 3asBUTENIEM BMECTE C MPUKPETICHHBIMUJICKTPOHHBIMU 00pa3zamMu
JOKYMEHTOB, HEOOXOJAMMBIMH IS TPEIOCTABICHHS TOCYAapCTBEHHONW (MYHUIIUITATIBHOM )
yCiayrd, B YNOJHOMOYEHHBI oprad. Ilpm aBropmsaumm B ECHA 3asBrneHue o
MPEIOCTABIICHUN TOCYIapCTBEHHOM (MYHUIIMTIATBHON) YCIYTH CYUTACTCS IOAIMHUCAHHBIM
MPOCTOM BJIEKTPOHHOW MOAMUCHIO 3asgBUTENS, MPEACTABUTENSA, YMOJIHOMOYEHHOIO Ha
MOANUCAHUE 3asIBJICHUSI. Pe3ynbraTh MpeA0CTaBICHUS rocyJ1IapCTBEHHOM
(MyHUIIUIIAILHOM) YCIIYTH, yKa3aHHbIC B IMyHKTEe 2.5 HacTosmero AJIMUHHUCTPATUBHOIO
periaMeHTa, HalpaBIsSIOTCA 3asSBUTEII0, MPEJACTABUTEI0 B JUYHBIM kaOuHer Ha EII'Y
B (DOPMEDIJIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YCHJICHHOW KBadu(UIIMPOBAHHOMN
AIEKTPOHHOM MOJMUCHIO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO JUIA Y TOJTHOMOUYEHHOTO
opraHa B CIy4ae HampaByieHHs 3asBiaeHUs nmocpeactsom EITTY.

B cmywae HampaBnenus — 3aaBieHuss — nocpeactsom  EII'Y  pesynbrar
MPEIOCTABIICHUS TOCYAAPCTBEHHOM (MYHUIIUTIAIIEHOM) YCIYTH TaK)Ke MOXKET OBITh BBIJIAH
3asBUTENII0 HAa OyMa)XHOM HOCUTENIE B MHOTO(DYHKIIMOHAJbHOM IIEHTPE B MOPSJIKE,
MIPETYCMOTPEHHOM MTYHKTOM 6.4 HacTOSIIIEero A IMIUHUCTPATUBHOTOPETIIAMEHTA.

2.29. DIEeKTPOHHBIE TOKYMEHTHI MPEACTABIAIOTCSA B ciieayromux popmarax:a) xml -
it GOpMaTU30BAHHBIX JOKYMEHTOB;

0) doc, docx, odt - 11 TOKYMEHTOB ¢ TEKCTOBBIM COJEPIKAHHEM, HEBKIIOYAIOIUM
dbopmynbl (32 MCKIIOYEHHEM JAOKYMEHTOB, yKa3aHHBIX B IMOANYHKTE "B" HACTOSIICTO
MyHKTA);

B) XIs, XIsX, 0ds - s JOKYMEHTOB, COEpIKAIIUX PACUCTHI,

r) pdf, jpg, jpeg - mIg JOKYMEHTOB C TEKCTOBBIM COJEpKAHHEM, B TOM YHCIIC
BKIIFOYAIONMX GopMylibl W (Wiau) Tpaduyeckue H300pakeHUs (32 HUCKIIOYCHHEM
JOKYMEHTOB, YKa3aHHBIX B IOJIyHKTE "B" HACTOSIIETrO IyHKTA), a TAK)KE JOKYMEHTOBC
rpauyeCcKuM COJIep>KaHUEM.

Honyckaercs (GopMUpOBaHUE HJIEKTPOHHOIO JIOKYMEHTa IyTeM CKaHUPOBaHUS
HETIOCPEICTBEHHO C OpHIHMHANAa JOKyMEHTa (HCIOJIh30BAHUEC KOMHMHA HE JOIYCKAaeTCs),
KOTOPO€ OCYIIECTBISICTCSI C COXPAaHEHUEM OpHEHTAllMd OpWUrMHAalla JOKYMEHTa B
paspemenun 300 - 500 dpi (Macmrad 1:1) ¢ ucnosp30BaHUEM CIIEAYIONUX PEKUMOB:

- «4epHO-0enpIi» (IpU OTCYTCTBHM B JOKYMEHTE TIpadHUecKUX H300paKEHUH H
(MTH) IBETHOTO TEKCTA);

- «OTTEHKU ceporo» (MpU HAJIMYMU B JOKYMEHTE TpadUUYeCKUX H300paKCHHI,
OTJIMYHBIX OT I[BETHOTO IpapuuecKOoro N300pakeHUs);

- I[BETHOW» WJIM «PEXKUM TIOJTHOU I[BETONepenaaun» (py HATUYUHA B JIOKYMEHTE
I[BETHBIX rpapUIeCKUX N300paKCHU JTHMOO0 IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTEHTHUYHBIX [MPU3HAKOB MOJIMHHOCTH, A HWMEHHO:!
rpauyecKoi MOANUCH JUIIA, [TeYaTH, YTI0BOro 1ITaMna OJIaHKa,

- KOJIMYECTBO (DaillIoB TOJKHO COOTBETCTBOBATH KOJHUYECTBY JOKYMEHTOB,
KXKIBIH U3 KOTOPBIX COMEPIKUT TEKCTOBYIO M (MIIN) rpadudecKyro HHGOPMAITHIO.

DONEeKTPOHHbBIE JOKYMEHTHI TOJKHBI 00€CIeunBaTh:

- BO3MOXHOCTb HMACHTU(UIUPOBATH JOKYMEHT M KOJMYECTBO JIMCTOB B
JIOKYMEHTE;

- Uil JOKYMEHTOB, COAEPXKAIIUX CTPYKTYPUPOBAHHBIE IO YACTSAM, T[JaBaM,
pasaenam (moapasjmenaM) JaHHBIE W 3aKIaJKH, OOCCIICUMBAIONIUE TIEPEXOAbl 10
OTJIABIICHUIO U (MJTH) K COACPKAIIUMCS B TEKCTE PUCYHKAM M Ta0JIHIIAM.



JIOKyMEeHTBI, TOJJIeKaIIMe NpeacTaBieHnio B (opmarax XIS, XxIsx wmmu ods,
(bOpMUPYIOTCS B BHJIE OTACIBHOTO 3JICKTPOHHOTO JOKYMEHTA.

I11. CocTas, nmoc;1e10BaTeIbHOCTH U CPOKH BbITIOJIHEHUSA
aIMHHHCTPATHBHBIX Mpoueayp (aeiicTBHii), TpedOBaHUsI K MOPSAKY HX
BBINOJIHEHUS, B TOM YK CJIe 0COOEHHOCTH BbINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp B 3JIeKTPOHHOI popme

I/IC‘lepHLIBaIOHIHﬁ nepevcHb aAMUHUCTPATUBHLIX NIPpOUEAYP

3.1. [IpenocrapiieHne TOCYIapCTBEHHON (MYHHIIMITAILHOM) YCIyrd BKJIIOYACT B
ce0s crneayrone aAMUHUCTPATUBHBIC MPOLIETYPHI:

MPOBEPKA JOKYMEHTOB U PETUCTPALIUS 3aBICHUS;

MOJIyYECHHUE CBEJICHUU IIOCPEACTBOM denepanbHOU rOCy1apCTBEHHOM
nHpopMaliMoHHOM cucteMbl «EauHas cucremMa MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aumoeicTBusa» (nanee — CMOB);

PacCMOTPEHUE IOKYMEHTOB U CBEACHUI; IPUHSITUE PEILICHUS;

BbIJIa4a PE3yJIbTaTa,;

BHECCHHE PE3yJIbTaTad MYHUIMIIAIBHON YCIYTM B PEECTP KOPUANMYECKH 3HAYMMBIX
3anucei.

Onucanue agMUHUCTPATUBHBIX TpOIEAyp mpeacTtaBieHo B [lpunoxkenun Ne 6 x
HACTOSIIIEMY AJIMUHHACTPATUBHOMY PETJIAMEHTY.

IlepeyeHb aIMMHUCTPATUBHBIX Npouenyp (nedcTBuii) mpu
MpeIoCTABJIEHUH rOCYyIapCTBeHHOH (MYHHIMNAIBHOI) YCJIYId YCJIYT B
3JIEKTPOHHOU Gopme

3.2. Tlpu nmpenocTaBiICHHH TOCYIAapCTBEHHOW (MYHHUIIMTIAIBHOW) YCIYIH B
AIEKTPOHHOU (popMe 3asIBUTEIIO0 00ECIIeUnBaIOTCS

[Tonyuenne nnpopmanuu 0 NOPSIAKE U CPOKAX MPEAOCTABICHUATOCYAAPCTBEHHOM
(MyHUITUTIATEHOM) YCITYTH;

dhopMHupoBaHUE 3asBICHUS,

MIpUEM U perucTpanus Y noIHOMOYEHHBIM OPraHOM 3asiBIICHUSI U HHBIXJJOKYMEHTOB,
HEOOXOUMBIX JUISl TIPEJOCTABICHHS TOCYAapCTBEHHON (MYHHIIMITAIBLHOM) YCIYTH,

MOJIydeHUE pe3yJibTaTa MPEIOCTABICHUS TOCYAapCTBEHHOW (MYHUIUIAIBLHOMN)
YCIIYTH;

MOJIyY€HHE CBEICHUHN O XOJ€ PACCMOTPEHHUS 3asIBJICHUS;

OCYLIECTBJICHHME  OIEHKM  KauecTBa  MPEJOCTABICHUS  TOCYIAapCTBEHHOMU
(MyHUITUTIIAILHOM) YCITYTH;

nocyncoHoe (BHecyaeOHOE) oOkajgoBaHUE pElICHUH W aeicTBuil (Oe3aercTBHS)
YTOTHOMOYEHHOTO oOprana JmOo JnedctBus  (Oe3meiicTBHE)  JTOJHKHOCTHBIX  JIHII
YTOJTHOMOYEHHOTO OpraHa, IPeIOCTABIIAIONICTO TOCYAAPCTBCHHYIO (MYHHIIMIIAIBHYO)
yCIyTy, TM00 roCyAapCTBEHHOTO (MYHHIIMITAILHOTO) CITYKAIIETO.

IMopsinok ocyliecTBIEHUsI AIMUHUCTPATHBHBIX NMpoueayp (aeicTBuii) B
3JIEKTPOHHOM (popMme

3.3. ®opmupoBaHHE 3asBICHUSI.



@opMUpPOBAHUE  3aSBIICHUS  OCYLIECTBISCTCS  IMOCPEACTBOM  3aIOJIHEHUS
aneKkTpoHHOM (hopMmbl 3asBiaeHus Ha EIIT'Y 6e3 HeoOX0aUMOCTH JOTOTHUTEIBHOM TOJaun
3asBJICHUS B Kakoil-n1bo nHou dopme.

dopmaTHO-IOTHYECKass MPOBEpPKAa CHOPMUPOBAHHOTO 3ASIBICHUS OCYIIECTBISETCS
MOCJI€ 3aMOTHEHUS 3asBUTENIEM Ka)J0ro U3 MOJeH 3JIeKTPOHHOU hopmbl 3asiBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aMOJIHEHHOTO TOJIs AJIEKTPOHHOM (hOPMBI 3asBJICHUS 3asIBUTENh
YBEJIOMJISIETCSI O XapaKTepe BBISIBICHHON OIIMOKU UIIOPSIAKE €€ yCTPaHEHHUs OCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (hopMe 3asiBIICHHUS.

[Ipu popmupoBaHuu 3asiBICHHS 3aIBUTEII0 00ECTICUNBACTCS .

a) BO3MOXXHOCTh KOIHPOBAHUS W COXPAHCHHUsS 3asBJICHUS W WHBIX JIOKYMCHTOB,
yKazaHHBIX B myHKTax 2.9 — 2.11 Hacrosmiero AIMUHUCTPATUBHOTO pPETJIAMEHTA,
HEOOXOUMBIX JUIS MPEAOCTABICHUS TOCYIapCTBEHHON (MYHUITUTIAIBHOM) YCITYTH;

0) BO3MOXXHOCThH TI€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHU DJICKTPOHHOU (OpMBI
3asIBJICHUS;

B) COXpaHCHHE PaHEe BBEICHHBIX B DJICKTPOHHYIO (OPMY 3asiBICHHS 3HAYCHHH B
m000i MOMEHT MO >KEJIAHUIO TMOJIb30BaTeNsl, B TOM YHUCJIE MPU BO3HUKHOBEHUHU OIIMOOK
BBO/JIa U BO3BpATE JJIsl MIOBTOPHOTO BBOJIa 3HAYEHUI B SJIEKTPOHHYIO (OPMY 3asBICHUS;

I) 3aMoJIHEHUE TOJIeH 3JIEKTPOHHOM (POPMBI 3asBIICHUS IO Ha4yalla BBOJA CBEIACHUN
3a8BUTEJIEM C MCIOJb30BaHUEM CBeAcHMM, pasMemnieHHbiXx B ECHA, u cBeneHuit,
onyosmkoBanHbIX Ha EIII'Y, B wactH, kacaromieiicsi cBeneHui,0TcyTcTBYOMUX B ECUA,

1) BOBMOKHOCTh BEPHYTBCS Ha JIFO00 M3 3TAIOB 3aI0JIHCHUS JICKTPOHHON (HOpMBI
3asiBNIeHUs 0€3 MOTEpH paHee BBEJICHHOW HH(pOpMaIuy;

¢) BO3MOXKHOCTh JocTyma 3asButeis Ha EIII'Y k paHee moJaHHBIM MM 3asBICHUSAM
B TEUCHHE HE MEHEE OJHOTO roja, a TaKXKe YaCTUYHO C(POPMHUPOBAHHBIX 3aiBICHUN — B
TEUCHUE HE MEHEE 3 MECSIICB.

CdopmupoBaHHOE ¥ MOJMNHUCAHHOE 3asIBIICHHE W MHBIE JOKYMEHTbHI, HEOOXOAUMbIE
JUI TIPEIOCTABIICHUSI TOCYAapCTBEHHOW (MYHHIIMIIATBHOW) YCIIYTH, HANpaBSIOTCS B
YnomHoMoueHHbIN opraH nocpeactsoM EINTY.

3.4. YIIOTHOMOYCHHBIH OpraH o0ecreYruBaeT B CPOK He mo3gHee 1 pabodero gHsC
MOMeHTa nojaauu 3asiieHus Ha EIII'Y, a B ciyuyae ero mocryruieHus B HEpaOOUYUd WM
Mpa3IHUYHbIN JIeHb, — B CIACAYIONIUI 32 HUM MEPBBIM paOo4uil 1eHB:

a) MPUEM JOKYMEHTOB, HEOOXOJHMMBIX IS TPEIOCTABICHUS TOCYIAapPCTBCHHOU
(MyHUITUIIAIGHOW) YCIIYTH, W HaIPaBJIICHUE 3asBUTEIIO 3JCKTPOHHOTO COOOIICHHS O
MOCTYTUICHUU 3asIBJICHUS;

0) perucTpamuio 3asBIICHUS W HANpaBICHHE 3asABUTCIIO YBEAOMIICHHS O
perucTpaiuu 3asBleHUs JTu00 00 OTKa3e B MHpHEeME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABIICHUS TOCYIapPCTBEHHOMN (MYHUIIUITAILHOM) YCITYTH.

3.5. DieKTpoHHOE 3asBJICHHE CTAHOBHUTCS JOCTYHHBIM ISl JOHKHOCTHOTO JTHIIA
YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 33 IIPHEM W PETHCTPAIUIO 3asBJIcHMS (anee
— OTBETCTBEHHOEC JIOJDKHOCTHOE JIMIIO0), B TOCYJAapCTBEHHON WH(POPMAIMOHHON CHCTEME,
WCMOJIb3YyEMOW YTIOJIJHOMOYEHHBIM OpPraHoM Ul MPENOCTABICHHS TOCYIapCTBEHHOU
(mynununaneHoi) yenyru (manee — ['MC).

OTBETCTBEHHOE JTOKHOCTHOE JIMLIO:

MIPOBEPSIET HAIMYKME AJIEKTPOHHBIX 3asBieHUM, noctynuBmmx ¢ EIIIY, ¢
MIEPHOJIOM HE peXe 2 pa3 B JICHb;

paccMaTpUBaET MOCTYNHUBIIKE 3asBJICHUS U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(TOKYMEHTHI);

MIPOU3BOJIUT JEUCTBUS B COOTBETCTBUH C MTyHKTOM 3.4 HACTOSIIETO



AJIMUHHACTPATUBHOTO PErIaMEHTA.

3.6. 3asgBuTeNr0o B Ka4eCTBE pe3yJbTaTa MPEJOCTABICHHS TOCYIapCTBEHHOU
(MyHUITUTIATIEHOM) yCITyTH 00eCTIeYrBACTCS BO3MOXKHOCTD ITOJTYYCHHS JOKYMEHTA!

B dbopme 3JEKTPOHHOTO JIOKYMEHTA, MOJIMACAHHOTO YCUJIEHHOM
KBATU(UIIMPOBAHHON 3IEKTPOHHON MOAMUCHIO YIMOJIHOMOYEHHOT'O JOJKHOCTHOTO JIMIIA
YOITHOMOYEHHOTO OpraHa, HalpaBIeHHOTO 3asBUTENI0 B TUUHbINA KaOuHeT Ha EIITY;,

B BHUAE OyMa)XHOTO JOKYMEHTa, MOATBEPKAAIOUIETO COJIEPKAHUE DIEKTPOHHOTO
JOKYMEHTa, KOTOpPbIA  3asABUTENAb  MOJy4aeT NpU  JUYHOM  OOpallleHUH B
MHOTO(YHKIIMOHAJIBHOM IIEHTpE.

3.7. [lonyyenne mHPOpMAIIUU O XOJ€ PACCMOTPECHHS 3asBICHUS U O pPE3yJbTaTe
MPEIOCTABIICHUS TOCYJapCTBCHHON (MYHHIIMITAILHOW) yCIyTd MPOW3BOAUTCS B JIMYHOM
kabunere Ha EIII'Y, npu ycioBuM aBTOpU3alMu. 3asgBUTEIb HUMEET BO3MOXXHOCTh
MPOCMATPUBATh CTATYC JICKTPOHHOTO 3asBJICHUA, @ TaKKe MH(OPMAIIUIO O JATbHEHIINX
JNEUCTBUSX B IMYHOM KaOWHETE IO COOCTBEHHOM MHUITMATUBE, B JII000€ BpeMs.

[Tpu mpeaocTaBICHUH TOCYIAPCTBCHHON (MYHHIIMITAIBLHON) YCIYTH B AJICKTPOHHOM
(dhopMe 3asIBUTEITIO HAMPABIIAETCS:

a) YBEJIOMJICHHE O MPUEME W PETUCTPALMU 3asBJICHUS W HHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JIII TPEIOCTaBICHUS TOCYIApPCTBCHHOH (MYHHIIMTIATBHOW) YCIYTH,
cojeprkaiee cBefeHUs O (hakTe MpuemMa 3asBiICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIS
MPEIOCTABIICHUS TOCYJApPCTBEHHON (MYHUIIMNAIBLHOM) YCIyTH, W Hadaje MPOIeTyphI
MPEIOCTABIICHUS] TOCYIAPCTBEHHON (MYHHIIMITAILHOW) YCIYTH, a TAaKXKE CBEJICHUS O JaTe
U BPEMCHH OKOHYAHHWS IPEIOCTABIICHUS TOCYJapCTBEHHOW (MYHHIIUIIATBLHOW) YCIYTH
aub0 MOTUBHUPOBAaHHBIM OTKa3 B MpPUEME JIOKYMEHTOB, HEOOXOJUMBIX  JUIst
MPEIOCTABIICHUS TOCYIaPCTBCHHOHN (MYHUITUIIAILHOM) YCIIYTH;

0) yBemoMJICHHUE O pe3ysibTaTaX PAacCMOTPEHHUS JOKYMEHTOB, HEOOXOMHMMBIX IS
MPEIOCTABIICHUSI TOCYAAPCTBEHHON (MYHHIIMITAIBLHON) YCIYTH, COJIEpIKaIIee CBEICHUS O
MPUHATAA  TIOJIOKHUTEIBHOIO  PEIEHHST O  NPEJOCTaBICHUU  T'OCYJapCTBEHHOM
(MyHUIIUIIAIHOW) YCIYIM W BO3MOXKHOCTH TIOJYYUTh PE3yJbTaT MPEIOCTABICHUS
rOCyJIapCTBCHHOH (MYHHIIMITAJbHOW) yCIyrm JOO MOTHBHPOBAaHHBIA OTKa3 B
NPEI0CTABIICHUH TOCYIapCTBEHHOM (MYHHIIUITAIBHOM) YCIYTH.

3.8. O1ieHka KauecTBa MPEIOCTABICHUS MyHUITUTIATHHON YCITYTH.

OreHka KadyecTBa IMPEIOCTABICHHS TOCYIapCTBEHHOW (MYHHIIMITAIBLHOW) YCIYTH
OCYLIECTBIJISIETCS. B COOTBETCTBUM C [IpaBunamu oneHku rpaxiaaHamMu 3(PpQGEeKTUBHOCTH
NESATEIbHOCTH PYKOBOJIUTENEH TEPPUTOPUATBHBIX OpPraHoB (enepalbHbBIX OpPraHoB
UCTIOJTHUTENFHOW BJIAacTH (MX CTPYKTYPHBIX TOJpa3ielieHuH) C ydYeTOM KadecTBa
MPEIOCTABJIEHNS] UMH TOCYAAPCTBEHHBIX YCIYI, a TAaKKE€ NPUMEHEHUS pEe3yJIbTaTOB
YKAa3aHHOM OLEHKM KaK OCHOBAaHWS ISl IIPUHSTHS PEUICHUNA O JOCPOYHOM IPEKPAIICHUH
WCIIOJTHEHUS COOTBETCTBYIOIUMH PYKOBOAUTEISIMU CBOUX JOJKHOCTHBIX O0SI3aHHOCTEH,
YTBEPXKIACHHBIMIA TIocTaHOBIeHHEeM IIpaButenscTtBa Poccuiickoii depepamun ot 12
nexabpst 2012 roma Ne 1284 «O6 omenke rpaxknaHamMu 3PGEKTHBHOCTH NESITEIbHOCTH
PYKOBOJUTENEH TEPPUTOPUAIIBHBIX OPraHoB (helepalnbHbIX OPraHOB HCHOJIHUTEIbHON
BIacTH  (MX  CTPYKTYpHBIX  IOJAPA3NCICHUH) W  TEPPUTOPUATBHBIX  OpPraHOB
rOCYJIapCTBCHHBIX BHEOIODKCTHBIX (DOHIAOB (WX PErHOHAIBHBIX OTJCICHHI) C y4eTOM
Ka4yecTBa MPEIOCTABICHUS roCyAapCTBEHHBIX YCIHYT, PYKOBOAUTEIIEH
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMTIATbHBIX
YCIAYr C Y4YE€TOM KauecTBa OpraHM3aliu IPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIYT, @ TakKKe O MNPUMEHEHUU PE3YJbTATOB YKA3aHHOM OLIEHKU KakK
OCHOBAaHMS JUISl TIPUHATUSA PEIICHUHM O JOCPOYHOM MPEKPAIICHUU HCIOJHEHUSA



COOTBETCTBYIOIIUMH PYKOBOJIUTEISIMU CBOUX JTOJDKHOCTHBIX 00S3aHHOCTEH».

3.9. 3asBuremo oOecreynBaeTCsi BO3MOXKHOCTh HAMPABIICHHUS KAJIOOBI Ha
penIeHusl, TeHCTBUS WiN Oe3leicTBhEe YIIOJTHOMOYEHHOTO OpraHa, JODKHOCTHOTO JIHIA
YTOJIHOMOYEHHOTO OpraHa JM00 MYHHUIIMTIATHHOTO CIYXKAaIero B COOTBETCTBHH CO
cratbeii 11.2 denepanphHoro 3akoHa Ne 210-O3 u B mopsaake, YCTaHOBICHHOM
noctaroBienneM [IpaButennsctBa Poccuiickoit ®deneparuu ot 20 HOs10ps 2012 roma
Ne 1198 «O (enmepanpHON  TOCYZAapCTBEHHOW  WH(DOPMAIMOHHOW  CHUCTEME,
obecrnieunBaroIel Tporece aocyaeOHoro, (BHecymaeOHOro) o0XaJIOBaHUS PEIICHHH H
nevictBuii  (0€31CHCTBHS), COBEPIICHHBIX IPH MPEIOCTABICHHH TOCYIAPCTBEHHBIX U
MYHHUITUTATHHBIX YCITYT.

Iopsiaok ucnpaBieHUu I0MYyIIEHHBIX ONEYATOK U OIIHOOK B
BBIJIJAHHBIX B pPe3yJbTaTe NMPea0CTaBIeHUsI TOCY1apCTBEHHON (MYHHIIUNIAJIBLHOM)
YCJIYTHM JOKYMEHTax

3.10. B ciaydae BBISBIEHUS OMEYATOK W OMIMOOK 3asBHUTENh BIPaBEe OOpPATHUTHCS B
YTIOTHOMOYCHHBIN OpraHa ¢ 3asBJICHHUEM C TPWIOKECHHEM TOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.9. HacTosMmero A IMUHACTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHusa OTKa3a B TpUEME 3asBJICHHUS 00 WCIPaBICHUH OMNEYaTOK U
OImMOOK yKa3aHbl B MyHKTE 2.13 HacTOAIIEro AIMUHUCTPATHBHOTO PETIAMEHTA.

3.12. HcnpaBneHue MOMYIICHHBIX OTIEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe
NPEIOCTAaBIICHUSI  TOCYJAApCTBEHHOW  (MYHHIIMIIATHHOMN) YCIYTH  JTOKYMEHTaX
OCYIIECTBIISICTCS B CJICTYIONIEM TTOPSIJIKE:

3.13.1. 3asButens mpu OOHAPYKEHHH OMEYATOK M ONIMOOK B JOKYMEHTaX,
BBIJIAaHHBIX B PE3yJIbTAaTe MPEIOCTABICHUS TOCYIAPCTBEHHON (MYHHIIMITAIBLHOW) YCIYTH,
oOpamraercsi JUYHO B YTOJHOMOYCHHBIH OpPTraH C 3asBICHUEM O HEOOXOINMMOCTH
WCITPABJICHUS OMEYATOK U OMNOOK, B KOTOPOM COJICPKHUTCS yKa3aHUCHA X OTHCAHHE.

3.13.2. YIoIHOMOYEHHBI OpraH TMpW TOJYYCHHH 3asSBICHUS, YKAa3aHHOTO B
noamyHkte 3.13.1 mynkra 3.13 HacTosIIEro mopas3aena, paccMaTpuBaeT HEOOXOIUMOCTh
BHECCHHSI COOTBETCTBYIOIIMX W3MCHCHHNA B JIOKYMEHTHI, SIBJISIOIINECS pPE3yTbTaTOM
MPEI0CTABIICHUS TOCYIapPCTBECHHOHN (MYHUITUITAILHOM) YCITYTH.

3.13.3. YnosHOMOYEHHBIH OpraH 00ecrednBaeT yCTPAHCHUE OTIEYaTOK HOMHNOOK B
JOKYMEHTaX,  SBISIOMIUXCS  pPE3yJbTaTOM  MPEJOCTABJICHHS  TOCYJapCTBEHHOM
(MyHUITUTIAIEHOM) YCITYTH.

3.13.4. Cpok ycTpaHEHHs OIEYAaTOK M OMIMOOK HE JOJKCH TpEBHIMAaTh 3 (Tpex)
paboumx THEH ¢ AaThl PETUCTpAIy 3asBIICHUS, YKa3aHHOTO B moAnyHkTe 3.13.1 myHKkTa
3.13 Hacrosero nmoapasaena.

V. (I)OpMLI KOHTPOJIA 324 HCIIOJITHCHHEM AAMHUHHUCTPATHBHOI'0 PErjiaMcHTa

Iopsinok ocymiecTBIeHNS] TEKYIIEr0 KOHTPOJIS 32 COOJII0IeHneM
U HCIIOJIHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMHM JIMI[AM U MOJI0KEHU I
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIUBAIOIINX
TpedoBaHMs K NMPEI0CTABIEHUIO TOCYIaPCTBEHHON (MYHHIIHNAJIBHOM) YCIYIH, a
TaK:Ke MPUHATHEM UMHU pellleHui

4.1. Tekymuid KOHTPOJIb 3a COOJIIOACHUEM U HCIOJHEHHUEM HACTOSIIETO



AJIMUHHCTPATUBHOTO  pErjaMeHTa, HMHBIX  HOPMATHUBHBIX  NPAaBOBBIX  aKTOB,
YCTaHABIMBAIOMUX TPeOOBaHUSA K  MPEAOCTABICHHIO MYHHUIIUIAIBHOW  YCIYTH,
OCYIIECTBISETCS HAa TOCTOSHHOW OCHOBE JOJDKHOCTHBIMH JIUIIAMHU AJIMUHUCTPALAN
(YIOJIHOMOYEHHOT'0 OpraHa), YIOJHOMOYCHHBIMM Ha OCYIICCTBICHHUE KOHTPOJIS 3a
MPEIOCTABIICHUEM MYHHUITUTIAIBHON YCIYTH.

JIsise TeKyIIero KOHTPOJIS HCIOJIB3YIOTCS CBEICHHS CIYKeOHOM KOPPECIOHICHITNH,
YCTHasE © TNHCbMECHHas WH(OpPMANMs  CICHHATUCTOB W JOJDKHOCTHBIX  JIMII
AnmuaEcTparuu (Y OJHOMOYSHHOTO OPTraHa).

Tekymuit KOHTPOJIb OCYIIECTBIISICTCS TyTEM MTPOBEACHHS ITPOBEPOK:

peireHud o mpepoctaBicHuH (00 OTKa3e B TMPEJOCTABICHHH) TOCYAapCTBECHHOU
(MyHUITUTIATEHOM) YCITYTH;

BBISIBJIICHUS W YCTPAHCHUS HAPYIICHUN TIPaB FPaXKIaH;
pPacCMOTpPEHUs, NMPHUHATHS PEHICHWA M TOJITOTOBKHM OTBETOB Ha OOpaIICHHS TpakIaH,
COJICpIKAIIIMe YKATOOBI Ha pelieHHs, NeHCTBHS (0e3eiCTBIE) JOKHOCTHBIX JIHII.

Iopsiaok ¥ NEPUOANYHOCTD OCYIIECTBIEHHS IVIAHOBBIX U BHEILUIAHOBBIXIIPOBEPOK
MOJTHOTHI M KA4eCcTBA NMPeA0CTABIEHUS rOCyIapCTBeHHOH (MYHUIIUTIATbHOM)
YCJIYTHM, B TOM YHCJ€e NOPAA0K U GOPMbI KOHTPOJIS 3aM0JTHOTOM
¥ Ka4eCTBOM MPea0CTABIEHHS IoCy1apCcTBeHHOH (MYHHIMNAIBHO) yCayru

4.2. KoHTpOoab 3a TMOJTHOTOW ¥ KAa4eCTBOM MPEAOCTaBICHUS TOCYAapCTBEHHOU
(MyHUIIUTIAIHOM) YCIYTM BKIIOYAeT B Ce0s MPOBEJCHHWE IUIAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK.

4.3. TlnmaHoBbIE TPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAHHUH T'OJIOBBIX TUIAHOB PabOTHI
YOJIHOMOYEHHOTO OPraHa, yTBEPKJIA€MbIX PYKOBOAUTEIEM Y TOJTHOMOYEHHOIO OpraHa.
[Ipy mIaHOBOM MNPOBEPKE MOJHOTHI M KA4eCTBA NPEAOCTABICHUS TOCYAapPCTBEHHOU
(MyHUITUTIIAILHOM) yCITyTH KOHTPOJTIO TIOJIJIC)KAT:

COOJIFOJICHHE CPOKOB TIPEIOCTABIICHUS TOCYIAPCTBCHHOMN (MYHUIIUITAILHOM) YCITYTH;

cOOJIIOICHUE  MOJIOKEHUM  HACTOSIero  AJMUHHUCTPATUBHOIO  PErjlaMeHTa;

MPaBUWIBHOCTh U 0OOCHOBAHHOCTH MPHUHSTOTO PelieHus: 00 0TKa3e B
MPEI0OCTABIICHUH TOCYAapCTBEHHOM (MYHHUIIUTIATBHON) YCITYTH.

4.4. OcHoBaHUEM JIJ1s1 TPOBEICHUS] BHETNIAHOBBIX IPOBEPOK SIBIISIOTCSL:

MOJYy4YEHUE OT TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPaBIICHUS
uHQOpMalIMK O TPEANOJaraéMblX WA BBISIBJICHHBIX HApPYIICHUSIX HOPMATHUBHBIX
MpaBoOBbIX akTOB Pocculickorn @enepanuy, HOPMATUBHBIX IIPABOBBIX AKTOB OPraHOB
MECTHOTO camoyTmpaBiieHUs(MarauTcKoe TOPOJICKOe TOCeIeHIE) OOpaleHUs TpaKIaH H
IOPUANYECKUX JIMII Ha HApYyLUIEHUs 3aKOHOJATENIbCTBA, B TOM YHCJIE HAa KadeCTBO
MPEI0CTaBIICHUS TOCYIapPCTBEHHOHN (MYHUITUITAILHOM) YCITYTH.

OTBeTCTBEHHOCTH JOGKHOCTHBIX JIMII 32 pelleHust u aeiicTBusi(0e3aelicTBIeE),
NpuHHMaeMble (OCylIecTBJIsieMble) HMHU B XO/IeNPeI0CTABIEHH S TOCY1aPCTBEHHOT
(MyHUIIUTIAJIBHOM) YCJIYTH

4.5. Tlo pe3ynbpTaTamM MPOBEIACHHBIX IPOBEPOK B Cydae BBISIBJICHUS HapYIICHHUI
MOJIOKEHUM HACTOAIIETO AJIMUHHCTPATUBHOIO PErJIaMEHTa, HOPMATHUBHBIX ITPABOBBIX
AKTOB M HOPMATHUBHBIX IIPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYIIPABJICHUSA
(MarauTckoe ropoACKOE IMOCEICHHE) OCYINECTBISCTCS IPHUBIICUCHHE BHUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOAATEIHLCTBOM Poccuiickon denepanumu.



IlepcoHasibHasE OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 32 NPAaBWIBHOCTh U
CBOCBPEMEHHOCTD MPUHATHUS PEIICHUs O MpeaocTaBicHun (00 0TKa3e B MPEJOCTABICHUH )
TOCYyJIapCTBCHHON (MYHMIIMIIAJIBHOW) YCIYTH 3aKperuisieTcs B HX  JIOJDKHOCTHBIX
periiaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIbCTBA.

TpeOoBaHus kK NOPSAAKY U (pOpMaM KOHTPOJIA 32 MPeI0CTABICHUEM
rocyapcTBeHHO (MyHHIIUNAJBHOM) YCJIYTH, B TOM YHCJIE CO CTOPOHBI TPasKIaH, X
00beTUHEHUI M OPraHu3amui

4.6. I'paxgane, ux OOBEAMHEHUS W OPTAHW3AIMA HWMEIOT MPABO OCYIIECTBISATH
KOHTPOJIb 32 TPEIOCTABICHUEM TOCYAapCTBEHHOW (MYHHIIMIIAIBHON) YCIYTH IyTeM
MOJTydeHUsT MHPOPMAIIMK O XOJe MPEIOCTABICHUS TOCYIAPCTBCHHON (MYHHUIIUIAIBLHOM)
YCIIyTH, B TOM YHCJIE O CPOKaX 3aBEPIICHUS A IMUHUCTPATUBHBIX Mpoueayp (nerdcTBuii).

I'paxxnane, ux oObEIMHEHUS U OpraHU3alluy TAaK)Ke€ UMEIOT IPaBo:

HAaMpAaBJIATh 3aMEYaHUs U MPEIJI0KEHUS IO YIIYUIIEHUIO IOCTYITHOCTH U KauyecTBa
MIPEIOCTABIICHUS TOCYIaPCTBCHHOHN (MYHUITUIIATLHOM) YCIIYTH;

BHOCUTb MPEIOKEHHS O MEpax M0 YCTPAHCHUIO HAPYIIEHU HACTOSILETO
AJIMUHHACTPATUBHOTO PErIaMEHTA.

4.7. JIOmKHOCTHBIE JdHUIAa YTMOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEpPbl K
MPEKPAlICHUI0  JIOMYLICHHBIX HApPYIIEHHWM, YCTPAHSIOT TPUYMHBI U  YCJIOBHS,
CIOCOOCTBYIOLIME COBEPUICHUIO HAPYILICHU .

Nudopmainust o pesynbraTax pacCMOTPEHHUS 3aMEUYaHUW M TPEUIOKEHUIN TpakaaH,
uxX OOBbEIMHEHUW U OpraHu3aluid JOBOJUTCA N0 CBEIACHUS JIUI[, HAMPABUBIIUX 3TH
3aMEUYaHMs U NPEII0KECHUS.

V. locyneoublii (BHecyneOHBI) NOPSIIOK 00KAJTOBAHMS pelleHHii W
neiicTBuii (0e3aeiicTBYSI) OpraHa, MpeaoCTABJISIONIET0 TOCYIAPCTBEHHY 0
(MyHHIIUNAJBHYK) YCIYTy, a TaksKe HX JOUKHOCTHBIX JIMIl, TOCYIapCTBEHHBIX
(MYHUIIUTIAJIBHBIX) CJIYKATHAX
5.1. 3asBuTENh HMMEET NPAaBO Ha oOOKajloBaHWE penicHus u (WIH) JACHCTBHIA
(Oe3meiicTBUs) YMOJIHOMOYCHHOTO OpraHa, JJODKHOCTHBIX JIMI[ Y IIOJIHOMOYCHHOTO
OpraHa, TOCYJIapCTBEHHBIX (MYHUIIMTIAIBHBIX) CIIYXKAIIUX, MHOTO(YHKIIMOHAIHLHOTO
LIEHTpa, a Takke pabdOTHMKA MHOTO(DYHKIHMOHAIBLHOIO IEHTpa MpHU MNPEIOCTaBICHUU
rOCyJIapCTBCHHON (MYHUIIMITAJIEHON) yCIyrd B JOCyneOHOM (BHECYJICOHOM) MOpSIIKE
(manee — sxanmo0ba).

OpraHbl MECTHOTO CAMOYNIPABJIEHHs], OPraHU3AIMU M YIIOJTHOMOYEHHbIE HA
paccMoTpeHne Kaja00bl JIMIA, KOTOPbIM MOKET ObITh HANIPaBJIeHA KaJ100a
3asiBUTEJISA B 10Cy1e0HOM (BHeCy1e0HOM) MOPSIIAKE;

5.2. B nmocynebHom (BHecymeOHOM) MOpSIIKE 3assBUTENb (IIPEICTaBUTEIb) BIIPABE
oOpatutbcsi ¢ xajao00W B MNUCBMEHHOW ¢opMe Ha OyMa)XHOM HOCHUTEIE WIM B
AIEKTPOHHOU dopme:

B YIOJHOMOYCHHBIH OpraH — Ha pemeHue W (wim) gedictBus (Oe3neiicTBHe)
JOJDKHOCTHOTO JIUIIA, PYKOBOJIUTEINS CTPYKTYPHOTO IMOAPA3JCICHHUS Y IIOJTHOMOUYESHHOTO
opraHa, Ha pelieHue W JedcTBUs  (Oe3neiicTBhe) YTOJTHOMOYEHHOTO Oprasa,
pyKOBOAMTENS YIIOJTHOMOUYEHHOTO OpraHa,

B BBIICCTOAIIMNA OpraH Ha pemeHwe u (wim) jgeictBus (Oe3aeiicTBre)



JOJKHOCTHOTO JIUIA, PYKOBOJUTENS CTPYKTYPHOTO TMOApA3ACICHUS Y TIOTHOMOYEHHOTO
oprasa,

K PYKOBOIHUTEII0 MHOTO(PYHKIIMOHAIILHOTO IIEHTpPAa — HA PEHICHUS W JeHCTBUSA
(Oe3neticTBUE) pabOTHHKA MHOTO()YHKIIMOHAIBHOTO IICHTPA,;

K YYPEIUTENI0 MHOTO(YHKIIMOHATHHOTO IIEHTpPAa — HA pEIICHHEe W JeHCTBUSA
(6e3nericTBHE) MHOTO( YHKITMOHAILHOTO IICHTpA.

B VYmnomHomoueHHOM opraHe, MHOTOQYHKIMOHATHHOM IIEHTPE, Y YUPEAUTEIS
MHOTO()YHKIIMOHATIFHOTO I[EHTpPa OINPEACISIIOTCS YIOJHOMOUYEHHBIE HA PAcCMOTPEHHUE
XKaj00 JODKHOCTHBIE JTUIIA.

Cnocoob1 nH(pOPpMUPOBAHUSA 3asiBUTEJIEH 0 MOPS/IKe MOJAYH H PACCMOTPEHHS
JKAJI00bI, B TOM YHCJIE ¢ HCMOJb30BaHHeM EQuHOro moprajia rocyiapcTBeHHBIX U
MYHHITHNAJIBHBIX YCIyT ((PyHKIIHIA)

5.3. Uadopmanus o mopsaKe MOJa4u M PacCMOTPEHHS JKaloOBl pa3MeniaeTcsi Ha
MHQOPMAIIMOHHBIX  CTEHJAAaX B  MeCTaX  MPEJOCTaBICHUS  TOCYJIapCTBEHHOM
(MyHUIIUIIAIHOW) yCIIyTH, Ha caiite YmosHomoueHHoro oprana, EIIIY, a Ttaxke
NPEIOCTABIIACTCS B YCTHOUW (popme 1o TeiedoHy W (WIM) HA JUYHOM IpHeMe JUOO B
MUCbMEHHON (OpMe MOYTOBBIM OTIPABICHUEM IO aAJPECy, YKa3aHHOMY 3asBUTEIIEM
(mpencTaBUTEIEM).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIMPYIOIINX MOPSIA0K
nocynedHoro (BHecy1e0HOI0) 00:kajl0BaHUsI NeiicTBUIA (De3aelicTBus) 1 (HJIH)
peleHuii, MPUHATHIX (0CYIIeCTBIEHHBIX) B X0/1€ MPeI0CTABICHHS
rocy1apcTBeHHOH (MyHHIIHNIAJIBLHOM) YCIYTH

5.4. Tlopsmok mocyneoHoro (BHecymeOHOro) o0OkajaoBaHMS PELICHUN U ACHCTBUI
(Oe3nmericTBUs)  YIIOJIHOMOYEHHOTO OpraHa, TPEJOCTaBJISIONIEr0 TOCYIapCTBEHHYIO
(MyHUIIUTIIAIEHYO) YCIIYTY, @ TAK)KE €ro JOHKHOCTHBIX JIUI] PETyTHUPYeTCS :

denepasibHbIM 3aKOHOM «O0 opraHu3alyy MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUNATBHBIX YCIIYT

[ToctanosnenueMm IlpaButensctBa PO ot 16.08.2012 N 840 (pen. ot 13.06.2018)
«O mopsiIKe ToJa4M M PAcCMOTPEHUs JKajo0 Ha penieHus W jaevictBus (Oe3mericTBue)
(dbenepanbHbIX OPraHOB MCIOJIHUTEIBHON BIACTH U UX JIOJKHOCTHBIX JIUL, deaepaTbHbIX
rOCYJapCTBEHHBIX CIYXaIlUX, IOJKHOCTHBIX JIMIl TOCYAAapCTBEHHBIX BHEOIOJKETHBIX
¢dbonnoB Poccuiickoit ®Denepanuu, TroCyJapCTBEHHbIX KOPIOpALUid, HAJEICHHBIX B
COOTBETCTBUM C (eepalbHbIMU 3aKOHAMHU TOJHOMOYHMSIMU IO MPEIOCTABICHUIO
rOCYJapCTBEHHBIX YCIYr B YCTAHOBJIEHHOUN cdepe AesTEIbHOCTH, U HX JOJKHOCTHBIX
i, opranm3anuii» I[loctanoBnenuem IlpaBurenbctBa Poccuiickoit deaeparuu ot 20
HOsiOpst 2012 roma Ne 1198 «O ¢enepansHOil TOCYAapCTBEHHONW HH(POPMAIMOHHON
cucteMe, oOecredYnBaronie mporecce JocyaeOHoro (BHeCymeOHOro) 00KaJoBaHUS
pemleHud w  jgedictBui  (Oe3MEHCTBUS), COBEpIICHHBIX TP MPEAOCTABICHHH
rOCYJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

V1. Oco6eHHOCTH BBITIOJTHEHHUSI aIMUHUCTPATUBHBIX poueayp (aeiicTBmii) B
MHOT0(YHKIMOHAJIbHBIX IIEHTPAX MPeA0CTABJIECHUS IOCYIAPCTBEHHBIX U
MYHHIHMTAJBHBIX YCJIYT



HcuepnbiBaomuii nepeyeHb aAMUHUCTPATHBHBIX Npoueayp (nedcTBuii) mpu
MpeI0CTABJIEHUH IOCYIapCTBeHHOH (MYHHIMNAIBbHOI) YCJIYIH, BHITIOJTHSIEM bIX
MHOTO()YHKIIMOHAJIbHBIMHU IIEHTPAMHU

6.1 MHOTO(YHKIIMOHATBHBIHN IIEHTP OCYIIECTBISET:

nHQOpMHUpPOBAHUE 3asIBUTENEH O TOPSAKE MPEIOCTABICHUS TOCYJIApPCTBEHHOM
(MyHUIIUIIAILHOW) yCIyrd B MHOTO(YHKIMOHAJIBLHOM IIEHTPE, 10 HWHBIM BOIMPOCAM,
CBSI3aHHBIM C TIPEIOCTaBJICHHUEM TOCYIapCTBEHHOHW (MYHUIIMIAIBLHON) YCIyTH, a TaKXke
KOHCYJIbTUPOBAHUE 3asiBUTENIE O TOpsSAKE NPEAOCTABICHUSI TOCYJapCTBEHHOM
(MyHUITUTIAIEHO#) YCIIYTH B MHOTO() YHKIIHOHATILHOM IIEHTPE;

BbIJIAUY 3asIBUTEITIO pe3yabTara peAOCTaBICHUS rocyJ1IapCTBEHHOM
(MyHUIIUTIAIBHOM) yCITyrd, Ha OyMa)XKHOM HOCHTENE, IOATBEPXKIAIONINX COJCPIKAHHE
ANEKTPOHHBIX JOKYMEHTOB, HAIMpaBJICHHBIX B MHOTOQYHKIIMOHAIBHBIM LEHTP IO
pe3yabTaTaM TPEJOCTaBICHUS TOCYAapCTBEHHOW (MYHUIIMITAJLHOW) YCIYIHM a TaKkKe
BblJJaya JIOKYMEHTOB, BKJIIOYas COCTaBJIEHHME Ha OyMa)XHOM HOCUTENIE U 3aBEpPEHHE
BBIMIUCOK M3 MH(DOPMALIMOHHBIX CUCTEM OPraHOB, MPEIOCTABISIONIUX TOCYAAPCTBEHHBIX
(MyHUITMTIATBHBIX) YCIYT;,

WHBIC TIPOLICIYPHI U ACUCTBUSA, TpeycMoTpeHHble DenepanbapiM 3akoHoM Ne 210-
3.

B cootBerctBun ¢ wacteio 1.1 crateu 16 ®denepanpHoro 3akona Ne 210-D3 ms
peanu3aiuy CBouX (PYHKIMI MHOTO()YHKIIMOHAJIbHBIE LIEHTPHI BIPAaBE MPHUBIIEKATH UHbBIE
OpraHu3aIuu.

NudpopmupoBanue 3asiBuTe el

6.2. HWuadopmupoBanme  3asgBuUTENs]  MHOTO(DYHKIHMOHATBHBIMH  IIEHTPAMU
OCYUIIECTBIISIETCS CIAEAYIOUUMHU CTIOCO0aMU:

a) TIOCPEJICTBOM IIPHBIICYCHHS CPEJICTB MAacCOBOW HH(OPMAIMH, a TaKXKe IMyTeM
pa3MmenieHus WHQOpManMM Ha O(UIMATBHBIX caiTax W WH(OOPMALIMOHHBIX CTEHJAX
MHOTO()YHKIIMOHAJIbHBIX [IEHTPOB;

0) npu oOpalieHHH 3asBUTENIS B MHOTO(YHKIMOHAJIBHBIA IIEHTP JHUYHO, IO
TenedoHy, TOCPEICTBOM MOUYTOBBIX OTIPABICHUH, JTUOO MO JIIEKTPOHHOU MOYTE.

[Ipu nuuHoM oOpaiieHMH pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpPa MOAPOOHO
nHpOpMUpYET 3asBUTENICH MO MHTEPECYIOLIMM HX BONpPOCAM B BEXKIUBON KOPPEKTHOM
dbopme ¢ UCIoJIb30BaHUEM O(PUIUATIBHO-IEIOBOTO CTUIS peur. PexoMeHnyeMoe Bpemsi
MpEAOCTaBICHUs KOHCYJbTallUM — HE Oosiee 15 MUHYT, BpeMsi OXHIAHUS B OU€pelld B
CeKTope MH(DOPMUPOBAHUS AJISI MOJYUeHUSI UHPOPMAIIUU O MYHHUIIMIAIBHBIX YCIyrax He
MOXKET IpeBbIaTh 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAYMHATBCS C HHPOpMAIUU O
HAaUMEHOBAaHUU OpraHu3anuy, (amMuwink, UMEHH, OTYECTBE M JOJIKHOCTU pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO I[E€HTpa, MPUHSBIIEr0 Tele@OHHBIM 3BOHOK. IHIMBUIyanbHOE
YCTHOE KOHCYJIBTUPOBAaHUE TIpU OOpalleHUU 3asBUTENS 1O TenedoHy pabOTHUK
MHOTO(YHKIIMOHATBFHOTO IIEHTPA OCYyIIecTBIsIeT He Oosee 10MuHyT;

B ciiyuae ecnu i1t mOATOTOBKU OTBETa TpeOyeTcst 6oJiee MPOIOKUTENHHOE BpeMs,
PabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBIAIOINNA HHINBUAYATIBHOE YCTHOE
KOHCYJIbTUPOBAHHUE 1O TelePOHY, MOKET MPEIOKUTH 3aIBUTEINIO!

U3JIOKUTh OOpalleHre B MUChbMEHHOW (opme (OTBET HAmpaBisieTcs 3asBUTEIIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpaICHUH);

Ha3HAYUTh APYroe BpeMs JJIsl KOHCYJbTAINH.

[Ipy KOHCYNBTHUPOBAHMU 1O MUCBMEHHBIM OOpAIICHUSIM 3asABUTEIEH OTBET



HaIlpaBIIIeTCS B MHCHbMEHHOM BHJIC B CpoK He mo3aHee 30 KaJeHJapHbIX JHEH ¢ MOMEHTa
peructpaiuu oobpaiieHus B GopMe 3IEKTPOHHOTO JIOKYMEHTa IO aJpecy 3JIEKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpaIllEHHH, MOCTYMUBIIEM B MHOTO(YHKIMOHAIbHBIM IEHTP B
dbopMe BIEKTPOHHOTO JTOKYMEHTa, M B MHUCHbMEHHOW (opMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHuHW, T[OCTYNUBIIEM B MHOTO(PYHKIMOHAIbHBIA ILIEHTP B
MUCHbMEHHOH (hopme.

Briagaua 3asiBUTEJIIO pe3y/IbTATa MPEA0CTABICHUS IOCYAAPCTBEHHOM
(MyHMIHMNAJLHON) yCJIyTH

6.3. Ilpy Hamuumm B 3adBJICHUM O TPEJAOCTABICHUU TOCYIApCTBEHHOMN
(MyHUITUTIAIGHOM) YCIYrH yKa3aHWs O BbIJaye Pe3yJbTaTOB OKa3aHUs YCIYI'H 4epes
MHOTO(QYHKIIMOHAJIBHBIM 1IEHTP, YTOJHOMOYEHHBIN OpraH IMepenaer TOKYMEHTBhl B
MHOTO(YHKIIHOHAIBHBIN [IEHTP JIJIS ITOCIICIYIOIIeH BbIIAYH 3assBUTEIIO (ITPEICTABUTEIIO)
crocoOOM, COIJIACHO 3aKJIIOYEHHBIM COTJIAIICHHUSM O B3aUMOJEHCTBUU 3aKIIOYECHHBIM
MEXIy YTOJIHOMOYEHHBIM OPraHOM U MHOTO(DYHKIMOHAJbHBIM LIEHTPOM B MOPSJIKE,
yTBepkeHHoM [locranoBiennem Ne 797,

ITopsimok u Cpoku mepegayv YTNOJHOMOYEHHBIM OPraHOM TAaKHX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBIM LIEHTP OMNPENENAIOTCS COTJIAIEHUEM O B3aUMOJCHCTBHH,
3aKJTFOYCHHBIM UMH B TTOPsAKE, ycTaHOBIeHHOM [locTanoBnennem Ne 797,

6.4. [Ipuem 3asBUTENEH NS BBIJAYM JOKYMEHTOB, SIBIISIOIIUXCS PE3yTbTaTOM
rOCyJIapCTBCHHON (MYHHIIMITAJILHOM) yCIyTd, B MOPSIKE OYEPETHOCTH TIPU MOTYYCHUH
HOMEPHOI0 TAJIOHA W3 TEPMHUHAIA BJEKTPOHHOM OYEpEeIH, COOTBETCTBYIOLIETO LIEIHU
oOparteHust, 10O MO NMPEIBAPUTEILHON 3aITUCH.

PaboTHUK MHOTO(QYHKIIMOHAJIIBHOTO LIEHTPA OCYLIECTBIISECT CIAEAYIOUIUE IeUCTBUSA:
YCTAHABIIMBAET JIMYHOCTh 3asBUTENISI HA OCHOBAaHWM JOKYMEHTA, YIOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM Poccuiickoit denepannu;

NPOBEPSCT TOJHOMOYHS TPEJACTAaBUTENS 3asBUTeNss (B ciydae oOpareHus
MPEJICTABUTEIIS 3asIBUTEIIA);

ONpeAeNseT CTaTyC UCIIOTHEHHUS 3asBiieHus 3asButend B [ UC;

pacreyaThiBaeT PE3yJIbTaT MPEAOCTABICHHUS TOCYyIapCTBCHHON (MYHUITUIIAIBHOMN)
YCIYTM B BHUJAE 3K3EMIUISIpa JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XXHOM HOCHUTEIE U
3aBepsSeT €ro C HCIOJBb30BaHWEM TII€YaTH MHOTO(QYHKIIMOHAJIbHOTO TIIeHTpa (B
MPEyCMOTPEHHBIX HOPMAaTHBHBIMH NpPaBOBbIMM akTamu Poccuiickonn ®Denepanun
clydasix — medatu ¢ nzoopaxenueMl ocymapcTenHoro repba Poccutickoit deneparnum);

3aBepseT DJK3EMIUISIP DJIEKTPOHHOTO JIOKYMEHTa Ha OyMaXHOM HOCHUTEJIE C
UCIIOJB30BAaHUEM TICYaTH MHOTO(YHKIIMOHAIBHOTO TIeHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTHUBHBIMM NpPaBOBbIMU akTaMu Pocculickonn @enepanuu ciydasx — I€4aTH C
n3zoopaxenneM ['ocynapcTBeHHOTO TepOa Poccuiickoit deneparun);

BBIJIAET JIOKYMEHTBI 3aABUTENI0, NP HEOOXOAUMOCTHU 3alpalIUBACT y 3asiBUTEIS
MOJIMUCH 33 KKIbIN BbIIAHHBIN JOKYMEHT;

3ampalrBacT COTJIACUE 3asiBUTENS HA yYaCTHUE B CMC-OIPOCE JIJIA OLIEHKH KayecTBa
MPEAOCTABICHHBIX YCIYT MHOTO() YHKIITMOHAIBHBIM IIEHTPOM.



[Mpunoxenne Ne 1k
AJIMUHUCTPATUBHOMY PETIAMEHTY IO
MPEIOCTABIEHUIO TOCYAAPCTBEHHOM
(MyHUITUTIATEHOM) yCIyTH

(I)opMa peI€eHusA 0 MIPUHATHMA HA YUYET IpakaaH B Ka4€CTBE
HY/KIAKIHUXCA B )KUJIbIX IOMECIICHUAX

Haumenoganue ynonnomouennozo opeana uchorHumensHot eracmu cyovekma Poccuiickoii @edepayuu
U Opeana MeCmHo20 camoynpageHus

Komy

(hamueist, MMsT, OTHIECTBO)

(Tene(b0H 1 a[IpeC NMEKTPOHHOM IT0YTHI)

PEHIEHUE
0 IPMHATHH IPAKAAH HA y4YeT B Ka4ecTBe HYKAAIOIINXCAB KUIBIX IOMeLeHUuAX

JlaTta No

ITo pesynpraTam paccMOTpEHUs 3asBJIECHUS OT No 51
MPWIOKEHHBIX K HEMY TOKYMEHTOB, B COOTBETCTBUU CO cTaThel 52 JKMIHMITHOTOKOAEKCA
Poccuiickoit @enepanu  MPUHATO PEUIEHHE TOCTAaBUTh HAa Y4Y€T B KaudeCTBE
HYXJAOIIUXCS B )KUJIBIX IOMENICHUSX

DUO 3as6umens

N COBMCCTHO IMPOXXHUBAOIIUX YJICHOB cembu.l.

2.
3.
4.
Jlata npuHATHS HA YYET: Howmep B ouepenu:
(TOKHOCTH (moamuce) (pacmupoBKa MOIIHICH)

COTpPYJHUKA OpraHa BJIaCTH,IPUHSBILETO PELICHUE)

«_ » 20 T.

M.IL



[Tpunoxenne Ne 2k
AIMUHUCTPATUBHOMY PETJIAMEHTY 10
MPEI0CTAaBIEHUIO TOCYIapCTBEHHOM
(MyHUITUTIATEHOM) yCIyTH

(I)opMa YBEAOMJICHUA 00 yYueTe rpaxiaH, Hy;KAAKIMUXCH B KUJIBIX MOMEIICHUSIX

Haumenosanue ynonnomouennozo opeana uchorHumensHot eracmu cyowvekma Poccuiickoii @edepayuuunu opeana
MecmHO20 camMoynpasieHus

Komy

(hamuteist, MMsI, OTHIECTBO)

(Tene(b0H 1 a[IpeC NMEKTPOHHOM ITOYTHI)

YBEJIOMJIEHUE
00 y4eTe rpaaaH, HyKIAIOLUXCH B JKHUJIBIX IOMEIIEHUSX

JlaTa No

[Io pe3ynpraTamM paccMOTpEHUsI 3asABJICHUS OT No
MHQOPMHUpPYEM O HAXOXJICHUU HA y4eTe B KaUeCTBE HYXKIAIOIIMXCS B KUIIBIX
MMOMEIICHUSAX

@UO 3an6umens
Jlata mpuHATHS HA YYET: Howmep B ouepenu:
(TOKHOCTH (moamuce) (pacmupoBKa MOIIHICH)

COTpYJHUKA OpraHa BJIaCTH,IPUHSBILETO PELICHUE)

«_ » 20 T.

M.IL



[Tpunoxenne Ne 3k
AJIMUHHCTPATUBHOMY PETJIAMEHTY 10
NPEOCTABICHUIO TOCYIaPCTBEHHOM
(MyHUITUTIATEHOM) yCIyTH

(I)opMa YBEAOMJICHUS O CHATHMU C yUu€Ta IrpaskjiaH,
HY/KIAKIMUXCA B JKHJIbIX IIOMEIICHUAX

Haumenoganue ynonnomouennozo opeana uchorHumensHot eracmu cyovekma Poccuiickoii @edepayuu
UU Opeana MeCmHo20 camoynpageHus

Komy
(hamueist, MMsT, OTHIECTBO)
(Tene(I)OH 1 a[IpeC NMEKTPOHHOM IT0YTHI)
YBEAOMJIEHUE
0 CHSITHH C y4eTa rPaskIaH, HYKAAIINXCH B )KUIbIX MOMeEIIeHUsX
JlaTa No
[Io pe3ynpraTam paccMOTpEHUsI 3asABJICHUS OT No

I/IH(l)OpMI/IpyeM O CHATHH C y4dCTa IrpaxjiaH B KaUC€CTBC HYXKIAOMIUXCA B JKUJIBIX
IMOMCIICHUSX.

DUO 3as6umens

(TOKHOCTH (moamuck) (pacmupoBKa MOIIHCH)
COTPYIHUKA OpraHa BIIACTH,IPUHSBILIETO PEIICHUE)

« » 20 r.

M.IL



[Tpunoxenne Ne 4k
AJIMUHUCTPATUBHOMY PETIAMEHTY IO
MPEIOCTABIEHUIO TOCYAAPCTBEHHOM
(MyHUITUTIATEHOM) yCIyTH

®opma peureHusi 00 0TKa3e B MpueMe JOKYMEHTOB, He00X0AMMBIX [1JIS
NpeI0CTABIEHUS TOCYIAPCTBEeHHOI (MYHHIMNAJIBHOM) YCIYyTH

JlaTa

Haumenoganue ynonnomouennozo opeana uchonnumensvHoil eracmu cyowvekma Poccutickoii @edepayuu
UIU Opeana MeCmHo20 camoynpagieHus

Komy

(hamueist, MMsT, OTHIECTBO)

(TeHeQOOH 1 a[IpeC NMEKTPOHHOM IT0YTHI)

PEHIEHUE
00 oTKa3e B IpueMe J0KYMEHTOB, He00X0AMMBIX /ISl IPeJ0CTABJICHUA YCIYT' |
«IIpuHATHE HA YYeT IPa’XAaH B KayeCTBe HYKIAIOLMXCH B JKUJIBIXIIOMEILeHUAX»

Ne

[To pe3ysbTaTaMm pacCMOTPEHHUS 3asBIICHUS OT No

U TPWIOKECHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHM C JKWIMIIHBIM KOJIEKCOM
Poccuiickonn ®enepaunu NOPUHATO PELICHUE OTKa3aTh B MpPHUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl MPEOCTABICHUS YCIYTH, MO CIEIYIOIUM OCHOBAHUSIM

No
MyHKTa
aMUHHUC
TPaTUBHO
ro
periamex
Ta

HaumenoBaHue ocHOBaHMs JUId OTKa3a
BCOOTBETCTBUHU C €IUHBIM
CTaHIapTOM

Pa3bscHeHHe IpUYKH OTKa3a B
IIPENOCTABICHUNYCITYTU

3anpoc o IpeaoCTaBICHUH YCIyTU
[I0JJaH B OpraH rocy1apCTBEHHOU
BJIACTH, OPraH MECTHOTO
CaMOylpaBJICHUS UJIW OpraHru3alulo,
BIIOJIHOMOYHS KOTOPBIX HE BXOJUT
MIPEIOCTaBJIECHUE YCIIYTH

Vka3bIBaIOTCS OCHOBAHUS TAKOTO BbIBOJAa




Henonnoe 3anonHenne 00s3aTeIbHBIX
noJieit B hopme 3ampoca o
[IPENOCTaBICHUU YCIIYTU

VKa3bIBaIOTCS OCHOBAHUS TaAKOTO BbIBOJAa

[IpeacraBieHrie HEMOTHOTO KOMILJIEKTA
JOKYMEHTOB

VKa3pIBaeTcs HCUYEPIBIBAKOLIUNA
MEepEYEHbJOKYMEHTOB,

HCMPCACTABJICHHBIX 3asIBUTCIICM

HpeIICTaBJICHHbIe JOKYMCHTBIL
yTPaTUIIX CHITY HA MOMEHT OOpalieHus
3a ycIyrou

VKka3pIBaeTcs HCUYEPIBIBAKOLIUIA
MEepEYEHbJOKYMEHTOB,

YTPaTUBILMX CUILY

IIpencraBieHHbIE JOKYMEHTHI
COJIeprKaT MOJYUCTKHU U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHO/1ATEIbCTBOM
Poccuiickoit ®enepanun

VYKa3plBaeTCs  UCYEPIBIBAIOIIUN  IIEPEUCHb
JOKYMEHTOB, COJACpXAallUX [OJYUCTKU U
UCIIPABIICHUS

ITonaua 3asBieHNS O IPEAOCTABICHUN
YCIYTH U JJOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTABJICHUS YCIIYTH, B
AIIEKTPOHHOH (hopMe ¢ HapylIeHHEM
YCTaHOBJICHHBIX TPEOOBaHMIA

VKa3bIBaIOTCS OCHOBAHUS TaKOTO BbIBOJa

IIpencraBieHHbIEC B 3JIEKTPOHHOMN
(dhopMe TOKYMEHTBI COIepKaT
MOBPEKICHUS, HAIMYUE KOTOPBIX HE
MO3BOJISIET B MIOJIHOM 00beMe
MCIIOJIb30BaTh HH(OPMALIUIO U
CBEJICHHSI, COJIeprKallluecs B
JOKYMEHTaX JJIsl TPEI0CTABICHUS
yCIyTH

VYKka3pIBaeTcsa HCUYEPIBIBAKOLIUNA
MEepEYEHbJOKYMEHTOB,

COZACPpIKAIIUX IMOBPCKIACHUSA

3asBiIcHUE IIoJaHoO JIUIIOM, HE
HUMCIOIIUM MMOJTHOMOYMI MNpCaACTaBJIATh
HUHTCPCChI 3aABUTCIIA

VKa3bIBaIOTCS OCHOBAHUS TaAKOTO BbIBOJAa

Bbl BpaBe MOBTOPHO OOPATUTHCS B YIOJHOMOYEHHBIM OpraH C 3asBJIEHUEM O
MIPEIOCTABIECHUH YCIYTH MOCJE YCTPAHEHHS YKa3aHHBIX HAPYILIEHUH.

JlaHHbI OTKa3 MOXET OBITh OO0XaJlOBaH B JOCYJEOHOM TNOpSAJKE IyTeM
HaIlpaBJICHUS >KaJI00bI B YIIOJTHOMOYEHHBIN OPraH, a Takke B CyJeOHOM MOpPSIKE.

(TOKHOCTH (moamuce) (pacmupoBKa MOIIHCH)

COTpPYJHUKA OpraHa BJIaCTH,IPUHSBILETO PELICHUE)

« » 20 r.

M.IL



[Tpunoxenne Ne Sk
AIMUHUCTPATUBHOMY PETJIAMEHTY 10
MPEI0CTAaBIEHUIO TOCYIapCTBEHHOM
(MyHUITUTIATEHOM) yCIyTH

®opma perieHUs1 00 0TKa3e B IPEAOCTABJICHUM IOCYA1APCTBEHHOM
(MyHMIMTIIAJBLHOMR) yCayru

Haumenosanue ynonnomouennozo opeana uchonHumensHot éracmu cyowvekma Poccuiickoii @edepayuu
UIU Opeana MeCmHo20 camoynpagieHus

Komy

(hamuteist, MMsI, OTIECTBO)

(TeHeQOOH 1 a[IpeC NEKTPOHHOM ITOYTHI)

PEHIEHUE
00 oTKa3e B IPEAOCTABJICHUH YCIAYTH
«IIpuHATHE HA YYeT I'PA’XAaH B KayeCTBe HYKIAIOLMXCH B JKUJIBIXIIOMELeHUAX»

JlaTta No

[To pe3ynbTaTaMm pacCMOTPEHHUS 3asBICHUS OT No

U TPWIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHUM C JKWIMIIHBIM KOJIEKCOM
Poccuiickonn ®enepaunu NOPUHATO PELICHUE OTKa3aTh B MpPHUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl MPEIOCTABICHUS YCIYTH, MO CIEIYIOIUM OCHOBAHUSIM

No HaumenoBanue ocHoBaHMs it 0TKa3a | Pa3bscHeHHe NpUYKH O0TKa3a B
IIYHKTa BCOOTBETCTBHU C SIMHBIM MPENOCTABICHUNYCIIYTH
aJMHHHC CTaHJIapTOM
TPaTUBHO
ro
perinameH
Ta
JlokyMeHTHI (CBeIeHUS), Vka3pIBaroTCS OCHOBAHMS TAaKOT'O BBIBOJIA
MPEJCTABJICHHBIE 3asBUTENIEM,
MIPOTUBOPEYAT JOKYMEHTAM
(cBeIeHHSIM), TIOJTYUYEHHBIM B paMKax
MEXXBEJIOMCTBEHHOTO
B3aMMOJICHCTBUS




OTcyTCTBHE y YIIEHOB CEMBU MECTa VYka3bIBalOTCA OCHOBAHHUSI TAKOTO BBIBOJA
KHUTEIbCTBA HA TEPPUTOPHH CyOBEKTa
Poccuiickoit denepanuun

IIpencraBieHHBIMU JOKYMEHTaMHU U VYka3bIBalOTCS OCHOBAHHUSI TAKOTO BBIBOJA
CBEJICHUAMM HE IOJATBEPKIACTCS
IPaBo rpaKIaHUHA HA
IIPEIOCTABJICHU EKUIIOT0 TIOMELIECHUS

He ucrex cpok cosepiieHus VYKa3bIBalOTCS. OCHOBAHUS TAKOT'O BBIBOJIA
JEUCTBUMN,IIPEyCMOTPEHHBIX CTaTbEeU
53 XKunuHoro xojaekca Poccuiickoit
denepanuy, KOTOpbIE IPUBEIU K
YXYALIEHUIO )KWINLIHBIX YCIOBUN

Hpe,Z[CTaBJIeHBI JOKYMCHTBI, KOTOPBIC Vka3bpIBarOTCS OCHOBAHUS TaKOT'O BbIBOJA
HC IMMOATBCPKAALOT IIPaBO
COOTBCTCTBYIOIIUX I'paXJaH COCTOATH
Ha y4€TC B KaUCCTBC HYKAAIOUIUXCA B
ZKHUIBIX MIOMCIICHUAX

Pa3bscHenne nmpuunH oTKasza:

JlononHuTeNnbHO HHHOPMUPYEM:

Bbl BpaBe MOBTOPHO OOPATUTHCS B YIOJHOMOYEHHBI OpraH C 3asBJIECHUEM O
MPENIOCTABIECHUH YCIYTH MOCI€ YCTPAHEHU S YKAa3aHHBIX HApyLIEHUH.

JlanHbI OTKa3 MOXET OBITh OO0XaJlOBaH B JOCYJEOHOM TNOpSAIKE IyTeM
HaIlpaBJICHUS >KaJI00bI B YIIOJTHOMOYEHHBIN OPraH, a Takke B CyJeOHOM MOPSIKE.

(TOKHOCTH (moamnuce) (pacungpoBKa MOAMUCH)
COTPYIHUKA OpraHa BIIACTH,IPUHSIBILIETO PEIICHUC)

« » 20 r.

M.IL




[Tpunoxxerne Nob

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
IO TIPEI0CTABICHUIO
roCy/1apCTBEHHOMN
(MyHUITUTIATBHOM) yCIyTH

(I)opMa 3asAiBJICHHUA O IIPECA0OCTABJICHUN FocyﬂapCTBeHHOﬁ (MYHHHHHaHLHOﬁ) YCayru

(HaumeHoBaHUe OPeaHd, YNOTHOMOYEHHO20 OJisl RPeOOCMABIeHUSL YY)

3asiBjIeHHE 0 MOCTAHOBKE HA YUuceET rpaxkaaH, Hy;KAAKIMUXCA B IPEI0CTABJICHUH
JKIJI0I0 ITOMEIIICHUSA

1. 3agBUTEND

(hamunus, ums, omuecmeo (npu nanuuuu), dama poxcoenus, CHUJIC)

Tenedon:
AJpec 3JIeKTPOHHOMN TIOYTHI:

JIOKYMEHT, YIOCTOBEPSIONINI TMYHOCTh 3asBUTEIIS
HaNMEHOBaHHE!
cepusi, HoMep JaTa BbIJIAuM:
KEM BBIJIaH:
KOJI ITOJIpa3/Ie/ICHUs .
AJipec perucTpanuy Mo MecTy KHUTEIbCTBA:
2.IlpencraBuTenb 3assBUTEIS:

- dusnueckoe muIo ||
CaeneHus o npeacTaBUTENE:

(hamunus, ums, omuecmeo (npu HaruuuLL)
JIOKyMEHT, yI0CTOBEPAIOIIHI TNYHOCTb MPEACTABUTEIS 3asIBUTEIIS
HauMEHOBaHHE:.
cepusi, HoMep JlaTa BBIJAYH.
KonrakTHble JaHHEIE

(menegon, adpec 31eKmMpOHHOU NOUMbL)
JIOKyMEHT, MOTBEPKAAIOIINI MOTHOMOYUS IPEICTABUTEIIS 3asBUTEIIS:

- IHiMBuyanbHbI TPEATPUHUMATEND |:|

Ceenenusi 00 HHIUBUYATHbHOM MIPEIIPUHUMATEE:
ITonHOE HAaMMEHOBAHME
OI'PHUII
MHH

KouraxrHble 1aHHBIE

(menegon, aopec 31eKmpOHHOU NOUMbL)
JIOKyMEHT, MOTBEPKAAIOIINI MOTHOMOYUS IPEICTABUTEIIS 3asIBUTEIIS:

- IOpunuueckoe nuio I:.I



CBeneHust 0 IOpUIUIECKOM JIULIE:
[TonmHOE HaMMeHOBaHKE

OI'PH

NHH

KonrakTHble JaHHBIE

(menegoH, adpec 31eKmpOHHOT NOUMbL)

- COTpyAHMK OpraHU3aluu
CBeneHus 0 IpeCTaBUTENE:!

(pamunus, ums, omuecmeo (npu Hanuuuy)
JIOKyMEHT, yI0CTOBEPSIOIIHI TUYHOCTD MPEACTABUTENS 3asIBUTEIIA:
HaMMEHOBAaHHUE!

cepusi, HOMep JlaTa BbIJAYM:

KouraxrHble faHHbBIE

(menegoH, adpec 31eKmpOHHOT NOUMbL)
JIOKyMEHT, MO TBEP K IO TOJITHOMOYHS MPECTABUTENS 3asiBUTEIIS

- PykoBoaurens opranuzanuu |:|
JIOKyMEHT, yIOCTOBEPSIOILIMM JIUYHOCTD MIPEACTABUTENS 3asIBUTEIIA !
HaVMEHOBAHUE!

cepusi, HOMep JlaTa BbIJAYM:

KonrakTHble JaHHBIE

(menegoH, adpec 31eKmpOHHOT NOUMbL)
JIOKyMEHT, MOTBEPKIAIOIIUNA TOJITHOMOYHS MPECTABUTENS 3asiBUTEIIS

3. Kareropus 3asButens:
- Manonmyiuue rpaxxaase I:I

- Hasinune 1broTHOM KaTeropuu I:.I
4. TlpnunHa OTHECEHUS K JIBTOTHOM KaTeropuu:

4.1. Hanuune MHBAIMIHOCTH |_.|
- NuBamunel |:I

- CeMbH, UMEIOIINE NETEH-UHBAINIOB I:I Ceenenus o peOeHKe-MHBATH/IE:

(hamunus, ums, omuecmeo (npu Hanuuuu)
JlaTa poxneHus

CHUMJIC

4.2. YyacTue B BOiiHE, 00€BBIX JEHCTBHIX, 0COOBIE 3aCIIyTH TIepe] TOCYAAPCTBOM I:I
- Y4acTHUK COOBITUH (JTMII0, UMECIOIIIEE 3aCITYyTH)

- Unen cemb (yMepIiiero) yyacTHUKa
Y nocrosepenue

4.3. JIMKBUAAIUS paJualliOHHBIX aBapuH, CIIy»k0a B IOApa3IeICHUH 0c000ro prucka |_.|
- Y4acTHUK cOOBITHI

- Unen cembu (yMepIiero) yyacTHUKa I:I
Y nocrosepenue

4.4. TlonuTHyeckue penpeccun E.I

- PeabunutupoBanHbie TuIa D



- JInna, npu3HaHHbIE IOCTPAAABIIMMHU OT IIOJUTUYECKUX PENIPECCUI |_.|
JIOKyMEHT O IIPU3HAHUU NTOCTPAJABIINM OT ITOJIMTUYECKUX PETIPECCUI

4.5. MHOTOIETHAs CEMbS
PexBu3UTHI y10CTOBEPEHUSI MHOTOAETHON CEMBMU:
(Homep, oama vloayu, opean (M®L]) evidaswiuil yoocmosepenue)

4.6. Kareropuu, cBsi3aHHBIE C TPYAOBOU 1EATEILHOCTHIO
JIOKYMEHT, MOATBEPKIAIOIIUNA OTHECEHUE K KATETOPUHU

4.7. ]JleTu-cUpOTHI WU JIETH, OCTaBIKECs O€3 MOTeUeHUs poauTeneit |_.| JloxymeHT,
MOTBEPIKAAIOIINI yTpaTy (OTCYTCTBHUE) pOAUTENCH

I[aTa, Korga HGOGXOHHMO MOJIYYUTD KUJIOC MTOMCIUICHUC

4.8. I'paxxnaHe, CTpagarolne XPOHUUECKUMU 3200 I€BaHUSIMH I:I 3aKiroyeHue MEIUIIMHCKOM
KOMHUCCHH O HATMYUH XPOHUUYECKOTO 3a00JICBaHUS

5. OcHoBaHUE ISl TOCTAHOBKY Ha Y4ET 3asiBUTEIIS (YKA3AMb OOUH U3 BAPUAHINOS)'
5.1. 3asgBuTenp He ABISETCS HaHMMaTeIeM (COOCTBEHHHKOM) HJIH YWICHOM CEMbH HAaHUMATEIIs

(COOCTBECHHHKA) YKHIIOTO IIOMEIICHHUS I:I
5.2. 3as4BUTEIND ABISIETCS HAHUMATENIEM WJIN YJIEHOM CEMbU HAHUMATEIIS KUJIOTO [IOMELIEHUS 10
JIOTOBOPY COIMATIBHOTO HaliMa, 00ECTICUYCHHBIM OOIICH IJIO0IIA b0 Ha OJTHOTO YICHA CEMbH MCHBIIIE

Y4ETHOU HOPMBI
PexBU3UTEI 1OrOBOpPaA COLMATIBHOIO HaliMa

(Homep, 0ama bldauu, Opeaw, ¢ KOMOPbIM 3aKTOUeH 002080D)
5.3. 3asBuUTENb SBISETCS HAHMUMATENEM WM YICHOM CEeMbH HAaHUMATENS YKUJIOTO TOMEIICHHS
COIMANILHOTO HKCIIOJIb30BAaHMsSI, OOECIIEYCHHBIM OOIIEH IUIOMAaAbl0 HA OJHOTO YIEHA CEeMbH MEHBIIE

Y4ETHOU HOPMBI D
HaiiMoaTenb XKUI0ro IIOMEICHUS .

-Opras rocy1apcTBEHHOH BJ1acTu D
-Opras MECTHOr0 CaMOYIIpPaBJICHUS |:|
- Opranu3zanus |_.|

PexBu3uThI 10roBOpa HaiiMa KHIJIOr0 MOMENIEHUS
(Homep, dama 8bLOayU, OPeaH, ¢ KOMOPbIM 3AKII0UeH 002080D)
5.4. 3agBUTEND ABIIETCS COOCTBEHHUKOM HIIM WIEHOM CEMbH COOCTBEHHMKA JKHJIOTO MIOMEIIECHH,
00€ecIeYeHHbIM OOILEH MIOIIAALI0 Ha OJHOTO YIEHa CEMbH MEHBIIE YUETHON HOPMBI
[TpaBo coOOCTBEHHOCTH Ha KUJIO€ TIOMEIICHHE

- 3apeructpuposano B EI'PH D

- He 3aperucrpuposano B EI' PH |:|
JIOKyMEHT, ITOATBEPKAAIOUINIA TPaBO COOCTBEHHOCTH Ha )KUJIOE TIOMEICHHE
KagacTpoBblil HOMEp JKUJIOTO MOMELIECHUS
- 3asgBUTENb NIPOKUBAET B [IOMEIIEHUH, HE OTBEYAIOIIEM 10 YCTAHOBIEHHBIM IS XKHJIBIX

MOMEIIeHUH TpeOOBAHUSAM D
6. Cemeiinoe nonoxxenue: [IpoxxuBaro o1uH

[TposxuBar0 COBMECTHO C WICHAMH CEMbU |_.|
7. Cocroro B Opake I:.I
Cympyr:

(hamunus, ums, omuecmeo (npu nanuuuu), dama posicoenust, CHUJIC)
JIOKyMEHT, yI0CTOBEPSAIOIMIHNI TUYHOCTD !



HalMEHOBAHUE!

cepusi, HoMep JlaTa BbIJA4U:

K€M BbIJIAH: Ko

IO PA3ACIICHHUS

Anpec perucTpaluy o MeCTy JKUTEJIbCTBA:

PexBU3HUTHI aKTOBOM 3aMKCH O 3aKJIIOYCHUN Opaka
(Homep, dama, opean, MeCmo 2ocyO0apCcmeeHHol pecucmpayiis)

8. [IpoxuBaro ¢ poauTensiMu (POAUTEISIMH CYTIpYTa)
8.1. ®HO poautens

(hamunus, ums, omuecmeo (npu nanuuuu), dama posicoenust, CHUJIC)
JIOKyMEHT, YIOCTOBEPSIFOLIHIA THIHOCTh !
HaMMEHOBAHHE:
cepusi, HOMep JaTa BeIIAYH:
KEM BBIJaH:
AJIpec perucTparuu Mo MeCTy KHUTEIbCTBA:

8.2. ®MO ponurens

(hamunus, ums, omuecmeo (npu nanuuuu), dama posicoenust, CHUJIC)
JIOKyMEHT, YIOCTOBEPSIFOLIHIA THIHOCTb:
HaMMEHOBAHHE:
cepusi, HOMep JaTa BeIIAYH:
KEM BBIJIaH:
AJipec perucTparuu Mo MeCTy KHUTEIbCTBA:

9. UmMmerorcs netu D
@O pebenka

(hamunus, ums, omuecmeo (npu nanuuuu), dama posicoenust, CHUJIC)
JIOKyMEHT, YIOCTOBEPSIFOLIHIA THIHOCTh:
HaMMEHOBAHHE:
cepusi, HOMep JaTa BeIIAYH:
KEM BBIJaH:
PekBU3UTHI aKTOBOH 3aIKCH O POKACHUHU peOeHKa
(Homep, 0ama, opear, Mecmo 20CyOapCmMEeHHOU PeUCmpayulL)

10. VimeroTcst UHBIE POJCTBEHHHUKH, TTPOKUBAIOIINE COBMECTHO
®UO poacTBEeHHUKA

(hamunus, ums, omuecmeo (npu nanuuuu), dama posicoenust, CHUJIC)
JIOKyMEHT, YIOCTOBEPSIFOLIHIA THIHOCTh:
HaMMEHOBAHHE:
cepusi, HOMep JaTa BeIIAYu:
KEM BBIJaH:
AJipec perucTparuu Mo MeCTy KHUTEIbCTBA:

HOJIHOTy " JOCTOBCPHOCTL NPCACTABIICHHBIX B 3alIPOCEC CBC,Z[GHI/Iﬁ MOATBCPIKAALO.
Jlaro cBOE corjiacue Ha MoJy4eHue, 00paboTKy U mepeaady MOUX MEPCOHANBHBIX TaHHBIX COTIACHO
®denepanpHoMy 3akoHy OT 27.07.2006 Ne 152-D3 «O mnepcoHaTbHBIX TaHHBIXY.

JlaTta Iloanuce 3asgBuUTENA ».




